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1T DOT MUSS THINGS OR SCATTER INK BLOTS AROUND 


Mark Twain wrote a memorable 
letter one day in 1874 — his first 
use of his new Remington Model 1 
“Type-Writer”. In the Gothic 
capitals which was all the machine 


would print, he typed: 


1 SAW THE THING IN BOSTON THE 
OTHER DAY & WAS GREATLY TAKEN 
WITH IT. IT HAS SEVERAL VIR- 
TUES. | BELIEVE §T WILL PRINT 
FASTER THAN 1 CAN WRITE, ONE 
MAY LEAN BACK IN HIS CHAIR & 
WORK IT. §1T PILES AN AWFUL 
STACK OF WORDS ON ONE PAGE, 1!1T 
DONT MUSS THINGS OR SCATTER 
(NK BLOTS AROUND. OF COURSE IT 
SAVES PAPER, 


This 71-year-old tribute has 
been followed by thousands of 
others. For Remington leader- 


» ae 


ship, through all the years since 
Mark Twain’s day, has been 
grounded on fundamentals: orig- 
inal engineering, superb manu- 
facturing, world-wide marketing. 

Little wonder, then, that more 
Remingtons have been bought 
than any other make. 

Little wonder, too, that thou- 
sands of fingers are itching to try 


the keys of a new Remington 


Rand Model Seventeen. For news 
has spread, from the Armed 
Forces, the war plants, the essen- 
tial industries who are absorbing 
our current production, that Rem- 
ington Rand has done it again... 
adding a new lightning action, a 
new feather touch, to a machine 
already superlative in perform- 
ance. The word is: “A new Seven- 


teen is worth waiting for!” 


me Keminglon Rand 
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COLUMB 1A 
Easy operation-control assure 
+ Loose-end spindles" wide @ Visible condition-indicator. 
range of sizes to fit all makes @ Continuous, one-piece backs © 
super-wear © oth. 
al, worthwhile 


@ Longer life—re 
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> Printing sheet surface UP ‘- 14" 
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Of course, that’s precisely why he is here! His job is to keep 
you happy—especially if your order isn’t completely filled. He’s 
carrying a big load these days. “I’m snowed under,” he says, 
“with orders, requests for information about allotments, and 
with more orders. I’m doing the best | can... . and that’s 
surprisingly well!” (McGillicudy brags a bit at times.) “Tell the 
folks,” says Mac, “that the war naturally comes first; that we’re 
making all the envelopes for civilian use we can; that quality is 
being maintained at Quality Park; and that every dealer on our 
books is getting a square deal—we’re playing no favorites. Tell 
them, too,” he added before going back under his pile of papers, 
“to remember ... for Quality envelopes... it’s QUALITY PARK!” 


a & REMEMBER THESE NAMES — 

“— LEATHEROID CHAMPION CLASP 
BLUE LINE AIR MAIL BANKER’S FLAP 
TWO COMPARTMENT AIRWAY EXPRESS 


_ Chicago Office and Warehouse 
Quality Park . . Mo ie 
St. Paul 4, Minnesota " lino 


ONE YEAR AGO 
THIS MONTH 


.... U. S. bombers attacked 
Berlin for the first time (March 
4, 1944). We've covered a 
lot of ground since then— 
every War Bond you have 
bought has helped. Keep on 
helping by keeping up your 
buying—help more by buying 
MORE War Bonds. 
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We are ever conscious that to maintain high 


standards, good materials must be made 
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RED FEATHER 
on a Stencil, or any Duplicator Supply 


The name 


item, foretells its consistent durable de- 
pendability, means fine appearance and is a 


guarantee of outstanding performance. 


Write for illustrated catalog, samples and complete details 


| RED FEATHER PRODUCTS | LTD. | 
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c DETROIT, CHICAGO. SAN SEE EL he, 88. ¥. 


MARKING EQUIPMENT 
A Thousand Items for the Office 


Ask your ffice supply dealer today for your copy of this big catalog. 


ane It features a most complete line of marking equipment, including the world famous 
= Justrite daters, numberers, stamp pads, rubber type outfits, inks, index tabbing, etc., ete. 


4 s Should your dealer’s supply be temporarily exhausted write Dept. 10B. 
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‘LOUIS MELIND COMPANY ~ 


| nN Plants at CHICAGO, ILL. and BROOKLYN, N. Ve. a 
Offices in NEW YORK, DETROIT, CHICAGO, LOS ANGELES and SAN FRANCISCO 
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OFFICE EQUIPMENT DIGEST—For Purchasing Agents, Controllers, Office Managers -March, 1945 
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AIR-MAIL—Lightweiqht—STATIONERY 
SKY-RITE is the Proven Road to More and Better Sales, NO DETOURS, NO RED LIGHTS. 
SKY-RITE out in front—Sale and Resale Leadership is Based on—Consumer Insistence, CONSUMER INSISTENCE! 


SKY-RITE is the Product of Pioneers in Air Mail—Lightweight—Stationery. "STAY RIGHT WITH SKY-RITE." 
40 Million Advertisements a month Shout SKY-RITE to the Customers of America's Retail Stores. Write for Catalog. | 


AGENCY PAPER COMPANY—74 VARICK STREET — NEW YORK, 13, N. Y.) 


FACTORIES: New York & Chicago Distributors Coast to Coast 
Copyright 1945, AGENCY PAPER COMPANY, N. Y. *SKY-RITE and *SKY-LANE Air Mail Stationery. * Reg. U. S. Pat. Off | 
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THEY GO TOGETHER 


“Y and E" has made it easy 
For you to buy a complete 


DIRECT 
NAME 
SYSTEM 


wrapped up 
in one shelf 
package 


. NeN-40-D 
DIRECT NAME OUTFIT 


of the size of the file there is a \"~ 
“Y and E” Direct Name set of 15 or 20,000 
ides, folders and supplies to Papers 
index it. “Y and E” Direct Name t 
outfits are available in sizes that - 
take care of NORMAL corre- Ves 
spondence up to 30,000 letters or X 
papers. : X 
Each outfit contains the numbers of Alphabetic \ 
Divisions indicated with sufficient folders and 
labels to put the file in perfect running order. 
Outfit may be had with metal tabbed guide and 
celluloided folders or plain guides and folders \. FOUR, FIVE OR SIX DRAWERS 
depending on the use the file will get. 


} No. N-180-D 
DIRECT NAME OUTFIT 


Four factors that make the “Y and E” Direct Name 
the best designed and most scientifically arranged 
system: 


1. Skyline Visibility—All guide and folder tabs are on 
the same visible level, with uneven and even num- 

= bered guide tabs in the center two positions for quick, 

easy references and leverage in opening the file. 

M2 2. Simplicity—A system free from complicated codes 

i —requires no special training to operate. 

3. Number Check—All Direct Name Alphabetic guides 


are also numbered. This is a special feature that — 
guards against misfiling of folders as all in each group 1120-D . 

bear the same numbers as the guide behind which pimecT Bos nem OUTFIT 
they are filed. Also speeds up the return of folders : ; 

to the file. Beas ah id - 


FOREMOST FOR MORE THAN 60 YEARS 


sn YAWMAN "D FRBE MFG. “=” 


1045 JAY STREET © ROCHESTER 3, N. Y¥. 


8 OFFICE EQUIPMENT DIGEST—For Purchasing Agents, Controllers, Office Managers ~ March, 1945 


ies — Oe a ne Se gs 2. ) ii mee a oe 
ek: 
ae 
ae il 
= (ONE DRAWER FILE. << i a 
i ip Me 5000 Papers : ce 
a ok . 
os 4 Pegi oo 
. : i DIVISION 
eee ~_e | & Seal 7 
Pie o 
eh ; { 
: a) No. N-125-D aS - A . 
ais = == a 
2 *U © omect name ouren 4S ee 
as 4 = ao a.” 
SS TWO DRAWER FILE BO ie Se / N 
= _ _ Capacity oO SS 40. 
| 10,000 Papers a se . 
- eres a. | DIVISION — 
a <e Sea ° § ‘ » 
= a , - oN 
Mee ae : = ee ‘ 
‘ os q ar | | Bg es : : SN 
Ft +e . qv | — | | : : es yy 
PY Ke : : . ae F = : 
cle te . 
mm 6Regardi | a Te 
ae egaraiess “sisi ts ros}  § 
= ' re 2 
_ or ae . “es ) 
s , — 
a \ 
z Bn a 
% oe 
ee ‘ 
—_ “~ 
ig 2 
bie : 
ae. ; oe 
ae oF 30,000 ot “a Ps ‘ > 
fee ; = AAS — “ 
4 Ec ; 5 = Cl 
Be NG OTe ECTIONS Vs / 
; Pe By ee =, 
= me 
t py tre eT ea 4 ios 
, 120 
: 
a 
Dect 
| 
oe 
= 
ah a 
= 
 — — OE ——— a [= 
i ee a iy ee t + % oie ae ee am a = ~~ el Recs i. y= a . Boe : ae 1 se 


SUPREME IN MANIFOLDING 
- MARVELOUS IN WEAR 


+ HIGHEST EFFICIENCY 
: 3 CREATES NEEDFUL ECONOMY 


The most wondefful sheet of Carbon ever- produced because its wear is phe- 
nominal, thus saving money and creating Economy. Made in the FOUR above 
Brands each in FOUR weights and FIVE distinct finishes to give perfect results. 
KEE LOX 1944 DUPLICATOR CARBON leads the World in perfect results 
from all machines in strong Copies and long runs. Send for free. Samples of 
New Process and Duplicator to any of the offices listed below. 


* KEE LOX MFG. CO., ROCHESTER 1, N. Y., U. S. A. 


yy 


_ Branches in Atlanta, Baltimore, Birmingham, Boston, Chicago, Cincinnati, Cleveland, Dallas, 
Denver, Detroit, Houston, Indianapolis, Jacksonville, Kansas City, Los Angeles, Louisville, 
Memphis, Milwaukee, Minneapolis, New Orleans, New York, Omaha, Philadelphia, Pitts- 
. gh, Portland (Oregon), Rochester (New York), St. Louis, Salt Lake City, San Francisco, 

‘oledo, Tulsa; ‘Buenos Aires, : ‘Sade ) Export Dept. | Roc ; 
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fittention / 
PAYMASTERS’ TAX WITHHOLDING PROBLEMS SOLVED 
E-Z DIAL TAX FINDER 


Insures Accuracy * Speeds Payroll Work 


As approved by Prentice-Hall, Inc., New York II, N. Y. 


ONLY ONE SIMPLE OPERATION—move the wage dial to the desired wage amount 


and the correct tax to be withheld automatically appears over the number of exemp- 
tions claimed. 


\ 


94°, OF ALL TAX COMPUTATIONS RIGHT BEFORE OPERATOR'S EYES — 6%, 


on reverse side—all figures in bold face type—easily read without eye strain—oper- 
ates on both sides. 


FAR AND AWAY THE FASTEST AND MOST ACCURATE DEVICE OF ITS KIND 
ON THE MARKET. Supplied with daily, weekly, bi-weekly or semi-monthly charts. 


$495 


LIST 


CONSOLIDATED BUSINESS SYSTEMS, INC. 


30 VESEY STREET NEW YORK, N. Y. 


Designers and Manufacturers of Redifix W-2 Forms and other Business Forms 
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To Make a Good Smpression : 


RIBBONS ¢ CARBONS 


DUPLICATING SUPPLIES lu 


Wa 
~ 


@ CARBON PAPER 

@ INKED RIBBONS 

@ DUPLICATING CARBONS 
@ MASTER UNITS 

@ DUPLIFORMS 

@ DUPLICATING PAPERS 
@ CARBON ROLLS 

@ CARBON RIBBONS 


@ HAND CLEANSING 
CREAM 


RIBBON & CARBON CO. inc. 
Foremost Mokers of Ribbons and Carbons for Every Use 
750 PACIFIC STREET, BROOKLYN 17, NEW YORK, N. Y. 
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CLEAR, CRISP COPY... 


That’s what you want most of all from a stencil! 
NIAGARA gives it to you! Users say, ‘““This new stencil 
gives sharp, clean-cut impressions. Saves labor, too, for the 
type doesn’t have to be cleaned so often.” 
NIAGARA’s new cellulose stencil is the product of many 
months of research. It represents the last word in stencil 


e: /: 4 7 development. Strong...better for stylus work...cuts clean 
e : 
Clip Coupon 
> or | 


...corrects easily and neatly...lasts for thousands of clear, 
bright impressions... prolongs platen life. It’s quality con- 
trolled...age tested. 

Send for free samples. Cut them on any typewriter... 
run on any duplicator ...at any speed. Prove for yourself 


that NIAGARA is the answer to your stencil problems. 


SAMPLES 


a —— 


Niagara Duplicator Co. ee rn 


A high quality stencil 
produced by the 
makers of world’s 
- fastest duplicator... 


] 
| 128 Mai 
| | ain Street, San Francisco 5, Calif. 


Gentlemen Send 
: me free Samples of the new Niagara 
ag. al a 
cellulose stencils and name of Ni ara de er in this area. 
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A business-office ‘must’ 


£ When paper tears it cant be sewn, 
P So what is there to do ? 
Just patch it up with Texcel Tape- 
The message shows right through / 
, et 


(Texcel mends securely — 
The “stick-um’s” bonded on!) 


When hanging things upon a wall 
For an opinion poll, 

Use Texcel Tape-it leaves no stain, 

No mark, no crack, no hole . 


(Texcel won't mar walls— 
The “stick-um’s” bonded on!) 


A thousand office uses all 
Commend this tape to you. 

In fact, there's just no end of things 

That Texcel Tape can do. my. 


(Texcel holds and holds— 
The “stick-um’s” bonded on!) 


Yes, Texcel is an improved tape 
Whose ‘stick-um’s’ bonded on; 
It wont come off, it wont dry out 


Before the judgment dawn. /]/ ‘ait 


Ty Texcel Tape just once and youll 
Become a steady buyer. 

Make a note now to order from 
Your regular supplier. 


Texcel Tape suze. 


INDUSTRIAL TAPE CORPORATION A Subsidiary of Johnson & Johnson 
New Brunswick, N.J. 
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Look OF s+ 


SHISE | |-IPDINTES 


TRADE MARK 


The “Ster Ing lTlarle” on Staples 


Of the millions of the tiny twin- 
pointed wire fasteners which are 
produced each year the finest are 
identified by the above trademark. 
Users who know, demand Hotchkiss 
Chisel-Pointed staples because they 
penetrate easier, thus saving wear 
on the machine. They also lessen 
fatigue in the operator, an important 
factor where much stapling is done. 


The above illustration shows the 
distinctive packaging of these su- 
perlative staples. Each tiny point 
is formed into a knife-sharp chisel 
point as shown on the magnified 
diagram at the right. 


NO OTHER STAPLES CAN EQUAL THESE HOTCHKISS FEATURES 


Tenacity 


At the right is 
shown the ten- 
acity of a genu- 
ine Hotchkiss 
staple strip. 
Held together 
only by the 


IMITATION STAPLES FIT 
STAPLES BIND HOTCHKISS 


eet 


The diagram above il a : : 
shows in exaggerated IMITATION GENUINE HOTCHKISS 


are : ; “freezing” ma- 
form how imitation Each genuine Hotchkiss staple is exactly like terial these 
staples, (made slightly all the others in a strip. No legs longer or staples have 
undersize to save wire) shorter, each bent at exactly the same angle. lifted as much 
bind in the machine and A glance down the line of staple points shows as 3 pounds. 
cause jams. a straight smooth line. 


Arotchheiss 


NORWALK, CONNECTICUT 


"Pioneers in all that's best in Stapling" 


3 F 
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MATCHED MASTERPIECE 


Since 1881, the M& V Guild of Master Craftsmen have concentrated on 
producing masterpieces of precision workmanship in the carbon paper and 
inked ribbon field. Each M & V ribboa and its companion box of carbon 
paper is so carefully made and perfectly matched that even inexperi- 
enced fingers find it possible to produce letters and copies of unrivaled 
excellence and appearance. This also is why discerning users find these 


products of established quality most satisfactory and economical to use. 


MITTAG AND VOLGER, INC. 


ESTABLISHED 1881 


FINE CARBON PAPERS & INKED RIBBONS + PARK RIDGE, NEW JERSEY 
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A word on 


The paper shortage has affected filing supplies as seriously 


THE FILING SUPPLY SITUATION 


as any other business. 


Oxford Fiberboard files, for example, require only a fraction 
of the country's total fabrication of corrugated board, but 
even that fraction has been reduced, and as a consequence, 
our production on files is quite far behind, and is today only 


SAVE 
WASTE 
PAPER 


sufficient to take care of army, navy, and essential war plant 


requirements. 


Oxford filing folders, by WPB order, are no longer made in 
stock thicker than 9!/2 points. 


Oxford Index Cards are available in fewer grades, and colors 
are now made in only one grade. 


Oxford Expanding Envelope Items are doubly affected; not 
only by paper stock shortages, but by the lack of the skilled 
manpower necessary to their fabrication. 


Oxford Guides and Oxford Pendaflex are also affected by 
the paper shortage. 


Yet in spite of these and similar shortages and the tightening 

effect of the renewed demands of the Armed forces, Oxford 

has kept the production ball rolling, in a resourceful balance 

calculated to enable the Oxford user to fill his filing supply 

i s requirements, if not with precisely the item he requires, at 
= least with its equivalent in a similar grade or style. 


Whatever the future may bring, the same determination to 
ai 7 direct our efforts for the best interests of our many users 
= will continue to control the activities of 


“Your filing supply specialists a 


Reg US Pot. OFF 


340 Morgan Avenue Brooklyn 6, N. Y. 
125 So. 8th St. St. Louis, Mo. 
OFFICE EQUIPMENT DIGEST—For Purchasing Agents, Controllers, Office Managers 


Oxford FILING SUPPLY COMPANY 
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DEPENDABLE PERFORMERS “"" 
In a powerful national advertising campaign, Stratford 
— “The Dependable Pen”— is dramatized by these 
headliners. Millions of sales messages keep the 


Stratford name consistently before your prospects. 


REN HELEN HAYES 
At present, the major part of our production is de- 


voted to manufacturing gas detectors for chemical 
warfare, and pens for the armed services. Until total 
victory, therefore, the supply of Stratford Conqueror 
Pens available for civilian use must be limited. 


DANNY KAYE 


3 


PAUL WHITEMAN 
pie 


. ; . Fo] 
im BETTY HUTTON ) 
, SONJA HENIE 
+ BASIL RATHBONE 


mt _- PIERRE VAN PAASSEN 


SALZ BROT 
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I you're looking for a faster, better method of duplicating forms and 
letters, try Webster’s sprro-sEts. 

It’s a spirit carbon with some haunting possibilities for direct process 
duplicating. The master and spirit carbon are together in one folded 
sheet. No wasted time assembling sheets. No dirty hands—an uncoated 
edge permits easy handling. Office forms may be printed on the master 
sheet, permitting duplicating with perfect registration. Makes 300 or 
more clear, sharp impressions. Works on any type of direct process dup- 
licating equipment. 

SPIRO-SETS are available in all standard sizes from 8 x 1014 to 814 x 14 
inclusive. They are made by Webster to the same quality standards 
which have made Multi-Kopy Carbon Papers and Typewriter. Ribbons 
the outstanding leaders in their field. F.S. Webster Company, 27 Amherst 
Street, Cambridge 42, Massachusetts. 


WEBSTER’'S 


Carbon Papers and Typewriter Ribbons 
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A DUTY more Important - 


THAN OUR OBLIGATION TO YOU... 


When you've been making loose leaf binders for three- 
quarters of a century ... and you've built up a loyalty 
amongst your customers by giving them the benefits of 
your specialization . .. and then all of a sudden you 
appear to ignore their pleas for merchandise .. . 
mister, something's wrong! 
The insane war lords of Europe and Asia have de- 
manded a show-down on our attitude toward Freedom 
«+. and by all that’s right and mighty they shall have it. 
Feldco’s part is but a small one to play in this fireiest 
drama of all . . . but‘until we've taken care of every 
single requirement that may tend to shorten this war 
--.-until then all we can do is to apologize to every one 
of our customers and hope that they will understand 
that our duty to this common cause is more important 


than our next three-quarter century’s production of 


loose leaf binders! 
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The way your receptionist greets 
each caller—in person or by phone 
—may mean more to your firm than 
meets the eye. These ‘First impres- 
sions” are lasting, in terms of profit 
or loss. 

Remember she’s been sitting there 
since early morning and that’s long 
enough to ruin the world’s sunniest 
disposition if posture is improper. 
The same condition applies to every 
seated worker on your pay-roll. For 
fullest efficiency — for greater speed 


There’s Mdi e to This 
Than Meé 


's the Ey 


and accuracy from your employees, 
it’s YOUR job to provide facilities 
that cut fatigue to the core. 

Since 1886 — through nearly 60 
years—OUR job has been producing 
the facilities which make your job a 
possibility — producing chairs for 
every seated worker—chairs that help 
banish fatigue through the science 
of perfect posture— chairs that make 
work an interesting profitable chal- 
lenge instead of a chore! 


WRITE FOR ILLUSTRATED LITERATURE 


(Some metal models are again available.) 


CRAMER 


1205 CHARLOTTE STREET * KANSAS CITY 6, MO 


CHAIR COMPANY 


CREATORS OF AIR FLOW COMFORT IN EXECUTIVE, SECRETARIAL, GENERAL OFFICE & FACTORY CHAIRS 
When writing advertisers please mention Orrice EquieMeNt Dicest 21 


ae 5 a Seer ee, ae ae SS ee tog es ey es 3 em po 
A AKL : 
eet 
3 *a ay SS : 
; ES G , oe 3 E 4 
e \ im Nc J \ Ly ri 
: ee ww \ | 
of <a 
ke Daa, ™ | ~ % 
: 3 Ne <= ; 
es _/24 : : 
a 
a 
ee : 
i = Y) . 
7 tlle” | 
aaa a= 
a pe 
9) ape 
V | ee > ae ) 
é a '’, as 
de aoe yo e —_ am - i = : ee a F pee ares ie Bc OE om. 3 ‘ : . = a! 
3 = . er ee Sa ee : 


ie 
a 
e 


*% Vertical Files 

*% Tabulating Card Files 

% Adjustable Drawing Tables 
% Blue Print Cabinets 

% Book Case Sections 


* Lockers 


For fine quality files and cabinets of 
wood we offer you a complete line. 


Write us today. 


NEW ENGLAND 


WOODWORKING COMPANY 


512 East 137th St., New York 54, N. Y. 
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...and that’s why. 


, 


World’s Favorite! 


Speed up and ease the day’s work witha 


Mongol No. 482. Made with the smooth-writ- 


ing Complastic lead that is 8 times stronger 
than average writing pressure...the pencil with 
a point guaranteed not to break in normal 
use. You make fewer trips to the sharpener... 
have fewer work interruptions. Ask your Sta- 
tioner for MONGOL No. 482—and the other 
Eberhard Faber Pencils and Erasers that save 


time and effort on the job. 


_EBERHARD FABER 


IN FINE WRITING MATERIALS SINCE 184¢ 


When writing advertisers please mention Orrice Equipment Dicest 
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<@&_ TYPEWRITERS 


NEED THIS NEW 


SAFE—Positively won't burn or explode! 
S'NICE—Smells good; a pleasure to use! 


" SATISFIES—"It's wonderfull" say typists! 


Distributed Nationally by: 


MAINTENANCE SET! 


ef 


A Three Way Trouble-Preventer! Con- 
tains ALL THREE of these important 
essentials for typewriter upkeep: 


PLATEN RENEWER— New, pleasant 
smelling formula. Marvellously effect- 
ive in restoring the gripping surface to 
rollers. Reduces ridging. Safe, non- 
inflammable. Large three-ounce bottle 
with applicator cloth. 


TYPEWRITER OlL—Precision instrument 
lubricator. Far superior to ordinary 
oils. No gumming or sticking. In bot- 
tle with drip-drop applicator. 


TYPE CLEANER—Safely dissolves ribbon 
sludge. Leaves keys keen and clean. 
Pleasant odor—safe to use. Large 
three-ounce bottle with handy swab 
applicazor. 


* Make This Test: For one month, give 
half the machines in your office a weekly 
Bluebonnet Treatment. Then compare 
them with the rest! 


Order from Your Stationer 


$150 


BAINBRIDGE, KIMPTON & HAUPT, INC. 


218 GREENWICH STREET, 


NEW YORK 8, N. Y. 


PRODUCT OF SYSTEM SERVICE COMPANY, PATERSON, N. J. 
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COMPARE-—— 


Check these features of Swivodex. Compare Swivo- 
dex with any other writing set. 


@ SPILL-PROOF. Even if tipped over the ink cannot spill. 


@SLUDGE-PROOF. Ink kept clean down to last drop because, being 
sealed in, is never exposed to dust and dirt. 


© CONTROLLED DIP. The same amount of ink delivered to the 
pen regardless of ink level in well. Never too much—never too little. 


@ SWIVELS IN ALL DIRECTIONS. To accommodate personal pref- 


erence for most comfortable writing angle. 


6 EVAPORATION-PROOF. Air cannot get into well—the ink can- 

EBONY or IVORY not evaporate. 

@EAsY FILLING. Merely unscrew cap and fill the well with any 
kind of ink. One filling (remember, no evaporation) will last the 
average writer four months. Well is right side up—not upside down. 


7) CORROSION-PROOF. Pen doesn’t rest in ink and will therefore 
not corrode. 


FOUNTAIN TYPE FEED. Pen holds enough ink to write more 
than fifty (50) words to each dip. 


@PENPOINT EASILY REPLACEABLE 


aud CONTINUAL PROGRESS 


The keynote of Zephyr’s progress is progress itself. 

Recent new improvements make Swivodex, more 
than ever, the finest writing set in the world. Freer, 

DUAL SWIVODEX smoother plunger action. Ribbed plastic cap for 

The executive’s favorite; one ebony well for extra beauty and practicality. Pen com- 

black ink and the other well with red cap and 


pen Sor red uk, both ect in « shethdud cevsatio pletely factory assembled—properly 
base—bronze or gunmetal color. Bottom is fitted ready for use. 
completely felt covered. Retails at $750 


Wade by 
ZEPHYR AMERICAN CORPORATION ae 
2 WEST 46™ STREET, NEW YORK 19,N. Y. Wahers of AUTODEXD 
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SIT RIGHT 


THE DO/MORE WAY © 


Nore the ease and grace of the girl 
seated above... Notice the relaxed and 
natural posture of her body...She is 
using and getting full benefits from her 
Do/More Chair...The figure at right 
indicates why—the back rest and seat 
are properly adjusted to fit the makeup 
of her physical structure, thus aiding 
in relieving unnecessary strain caused 


by bad posture. 


BUILD YOUR BODY 
AS YOU SIT! 


If you suffer from office fatigue, are 
worn out before the day is half gone 
or otherwise show undue strain from 
your work, you owe it to yourself to 
find out the cause... your trouble may 
be traced to improper seated posture 
and be corrected with Do/More Custom 
Fitted Chairs. Write us for descriptive 
folder regarding Do/More Posture 
Seating. 


DO/MORE 


POSTURE CHAIRS + SEATING SERVICE 
DOMORE CHAIR COMPANY, INC., DEPT. 324, ELKHART, INDIANA 
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In the Groove -- 
and just the type 


The “jive bombers” who work in offices are “hep” to the advan- a 
tages of the groove in Vari-Line Rubber Type. It makes it easier po 
to set the type; easier to center the lines . . . and easier to make GROOVE 


imprints that are really “smooth.” 
RIB 


Vari-Line Kits are one of the leading items in our line of Superior 
type outfits, sign markers, inks and pads, daters and numberers, 
and other related items used in offices for marking. 


THE SUPERIOR TYPE COMPANY 


1800 W. Larchmont Avenue Chicago 13, III. 
268 Market Street San Francisco 11, Calif. 
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TYPICALLY AMERICAN 


To those who visit the Pacific Coast and 
particularly the area of San Francisco, 
the first glimpse of GOLDEN GATE 
BRIDGE is awe-inspiring. It so faith- 


fully reflects the collective strength, the 


strong will and the creative engineering 
ability of America. It exemplifies the 
indomitable spirit of accomplishment— 
the unflagying desire to create those 
things that will best serve all the people 
~—adding to their convenience and phys- 
ical comfort. These are some of the 
qualities that have made America great. 
American industry and business have like- 
wise contributed to America’s greatness. 
In the sphere of business, JASPER 
DESKS have made their great contribu- 
tion . . . they are designed to fill the 
requirements of modern industry. They 
have measured up to their job in a way 


that is “typically American.” 
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ESCO IS “AT SEA” WITH THE ARMED FORCES 


| = adel o &. eriorily” 
4 r 4 


Pioneer Manufacturers of 
PLASTIC DRAFTING EQUIPMENT 


for the ENGINEER - ARCHITECT - ARTIST - and NAVIGATOR 
ESCO DEALERS EVERYWHERE 


re-openin Auansatcunent 
Pre-opening 


. . Of the Permanent Chicago ESCO Product Exhibit, On the Avenue, next to the 
Wrigley Bldg.— For the Convenience of ESCO Dealers and Their Customers... . - 
PURELY A PERMANENT ESCO DISPLAY 


Sheboygan ENGINEERING MANUFACTURING CO, wisconsin 


March, 1945 When writing advertisers please mention Orrice Equirment Dicest 
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IT’S THE ONLY INK CONTAINING 
PEN-PROTECTING SOLV-X! 


This special ingredient, found only in Quink, 
cleans pens as they write, ends gumming and 
clogging. Stops the serious fountain pen trou- 
bles, such as metal damage and rubber rot, be- 
fore they start! Free-flowing, fast-drying Quink 
is extra resistant to light and water. Unexcelled 
for all types of fountain pens and steel pens— 
yet costs no more than ordinary inks! 


MOST PEOPLE PREFER QUINK! 


Men and women who buy ink for their own use 
prefer Quink over any other. A recent national 
survey in 1200 stores revealed that 2 out of 
every 5 bottles of ink sold in the United States 
are Parker Quink. Naturally most people prefer 
Quink in their offices and shops, too. 


Copr. 1945, The Parker Pen Company 


PARKER QUIK conzacnctg® vx 
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ermanent Blue-Black 


Tee 


COLOR CHART BOOSTS SALES! 


These attractive cards—displayed with Quink 
—stimulate sales of colored ink. Ideal for build- 
ing tinted stationery and matching colored 
Quink business. Keep up your stock of all 
Quink’s 9 brilliant colors in gallon, quart, pint, 
4 oz. and 2 oz. sizes. The Parker Pen Co., Janes- 
ville. Wis. 


Color charts, 7 x 54%" and neat card holders are furnished 
FREE upon request. Step up your sales. Order several 
Quink charts and holders No. 6728. 


March, 1945 


ae a ce pe Se fe i oe a a 
Me 7 
‘ or ee 
es oo. Coane sae 
, + i 
. . a 
a al ls 
is sa::. |. ee, 
‘ : ic as 
is * me og \ 4 petty 
ey Z 7 x ng ’ A at « : 
Bae hs 4 ~ ates 
oe “gay Petmanens | es: E 
ee: . Ble Block oy 
" : « Royal Blue. Block oe 
A I: > aie : 
27 - “Red veh 
a “ c: Violets 2 Wash big 4 . Ogg 4 
ae ty Colors Blue. Block Nee fi; : 
Sou Siar Reg a é 
Oi 4 ~ ‘ ‘aie <,.- g 
a ¥ se | 
pale Re: : iy | ' 
sea ‘ ee j 
“ie ero 
me. B ae : 
bak a R ulin ea es ; 
3 read | oe 
aes ‘S : fs Miss He : 
¥ € @ Contains solo | 
ae : : | Poel ; Be a 
a 3 pce aE i Rita 
7 “a ‘saat sourany Be “S a ; iw 
a! ger = i 
. : ce at" oy — a 2 
a ee ow Sraya a a . ss - 
eae \ SSS 
a \ | 
. 
2 3 én 9 balliant cotres! ee 
: a. —_ ; 
a | eS - ae & a 
a 30 a a 
_ a = a. Sas ae a a Os 
a Ee - Bae oe’ ec. Peay S.-i ee aa be ie eee oe 


jf 

tink 
uild- 
red 
all 
int, 
nes- 


ished 


ee 
~ 


cad 


THE GENERAL FIREPROOFING COMPANY * Zoangotoumn 7, Okie 


METAL DESKS - 


&. 
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A RICH HERITAGE... 


A typical American story... peacetime pioneering . . . signifi- 
cant accomplishment... experience and growth. . . war- 
time application... forty years of service ...a rich heritage. 

The business office... always on the alert... production 
wise... is duty bound to work and plan wisely ...to pro- 
tect and supply necessary data for record performance. In the 
present all-out production of material for battle . . . the 
business office is of greater importance than ever before. 

Even though we cannot pick up the tools of peace and 
progress now... we can supply Guides, Folders, Cards, 
Labels, Inserts and all other Filing Supply Items for the 
quick filing and easy finding of important records. 

That this rich heritage may be perpetuated . .. we look for- 
ward to the happy day when we shall again build Alumi- 
num Chairs, Desks, Tables, Filing Cabinets and other furni- 
ture that will be in keeping with traditional GF standards. 


ALUMINUM CHAIRS - METAL FILING CABINETS - STEEL SHELVING - FILING SUPPLIES - SAFES + STORAGE CABINETS 


When writing advertisers please mention Orrick Equirment Dicest 
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THEY CANT COME HOME NOW : 
SO WELP BRING HOME TO THEM SL 


They may have many post-war dreams, but what they want most right now 
is more V-mail, because the V-Mail sent to them today keeps alive their 
dreams of tomorrow. 


V-Mail is a part of the life line of our service men. When you pass your 
stationer, get an extra supply and use your spare moments to make as many 
of your friends in the service feel that they haven’t been forgotten. You'd 
be surprised how many people didn’t write to service men and women yester- 
day because “they just didn’t think of it.” 


Boorum & Pease does not manufacture V-Mail. This message was prepared 
because we who serve the Stationers of America see in V-Mail an oppor- 
tunity for every individual to be of great service to the nation—a service 
that helps build the morale of our fighting men. 


- - * Send V-Mail till V-Day * * x 
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PURCHASING QUIET 
*% “WAR has brought to America a new apprecia- 


tion of the value of quiet,” says George W. Handy, 
head of the National Noise Abatement Council, 
speaking not of the noise of battle which we at home 
in America have fortunately escaped nor of the noise 
of wartime rhetoric from which no man can flee, but 
of the noise incident to the production of war ma- 
terials. 

Campaigns to abate noise in war factories have 
served definitely to increase production by raising 
the standard of workers’ efficiency and by reducing 
absenteeism, Mr. Handy points out, asking that we 
carry over into peace-time application the lessons on 
noise control learned during the war. 

These lessons, to be publicized during National 
Noise Abatement Week, the first week in May, would 
seem to apply even more strongly to the office than 
they do to the factory. Factory noises may be 
louder and more insistent than office noises but the 
average factory job does not call for the same con- 
centration of mind required in the average office job. 
A level of noise so low that it interferes in no way 
with the performance of an almost mechanically 
repetitive factory task may drive to distraction a 
girl trying to transcribe a letter. 

In these days of acoustic ceilings, sound-proof 
rooms, low-toned buzzers or flashing lights instead 
of shrill bells, noiseless or almost noiseless office ma- 
chines, and effective sound-deadening devices for the 
noisy machines, office quiet is much more easily 
bought than factory quiet, and far more necessary. 
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In general manager's office, Curtiss-Wright Corporation, airplane division plant, Columbus, Ohio 


Offices in the Trend of Tomorrow 


By Andrew Duane 


% WHEN the time comes for unrestricted build- 
ing and remodeling of offices, it is certain that the 
most potent influence on their construction and 
equipment will stem from the many fine offices 
called into existence to handle the paper-work of 
war industry. Representative of the latest and 
best to date in office planning and furnishing, 
these offices give a true forecast of the office of 


the future, for most of the features which they © 


incorporate now are features which will inevitably 
be a part of offices which have not yet reached 
the draughting board stage. 

Typical of these offices in the trend of tomor- 
row are the offices of the Curtiss-Wright Corpora- 
tion airplane division plant at Columbus, Ohio, 
pictured with this article. 

The offices are housed in a building 400 x 50 
feet, two stories high, with a complete basement 
under the office portion. The building is air-con- 
ditioned throughout, as well as sound-conditioned 
by means of accoustical ceilings all through the 
first and second floors. 


March, 1945 


Pipe space over the second floor gives easy 
access to all utilities necessary for heating, venti- 
lating, and air-conditioning the structure. In 
floor slabs on the first and second floors there is a 
network of under-floor ducts carrying the wires 
for lighting, electric power, and telephones. This 
permits the flexible arrangement of partitions and 
furniture within the various offices. All parti- 
tions are metal and glass, extending clear to the 
ceiling. Concealed fin type convector radiators 
supply the heat. The passenger elevator services 
are of ample size for the moving of office furni- 
ture. 

The lighting throughout the general offices on 
the first floor as well as in the lobby is from flush 
type fluorescent fixtures. The lighting in the main 
executive office is indirect cove lighting. This type 
of lighting is also in the executive dining room. 

Albert Kahn Associated Architects & Engineers, 
Inc., Detroit, served as architects and engineers 
for this fine office structure. 

See pictures on following pages. 
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Clean-cut simplicity marks all 
layout. 


Desks, files, cabinets, bookcases (steel 
equipment): Shaw-Walker Co. through 
Eagle Office Equipment Co., Buffalo, 
N. Y.; General Fireproofing Co. through 
Diehl Office Equipment Co., Columbus; 
Browne-Morse Corp. through F. J. Heer 
Printing Co., Columbus. 


Desks, files (wood-victory type): 
Desks, Michigan Desk Co. through Harry 
L. Morgan Co., Columbus; Files, Rem- 
ington-Rand Co. 


Visible filing equipment: Remington- 
Rand Co., Acme Visible Records Co. 


Duplicating equipment: A. B. Dick Co. 
Standard Duplicating Machines Co. 


Typewriters: Underwood Eiliott Fisher 
Co., L. C. Smith & Corona Typewriter, 
Inc., Remington-Rand Co., Royal Type- 
writer Co.. International Business Ma- 
chines Co. 


Adding machines: Burroughs Adding 
Machine Co., Remington-Rand Co., Un- 
derwood Elliott Fisher Co., Monroe Cal- 
culating Machines Co., Allen-Wales Co. 


Bookkeeping machines: Burroughs Add- 
ing Machine Co., Underwood Elliott 
Fisher Co. 
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Calculating machines: Friden Calculat- 
ing Machine Co., Monroe Calculating 
Machine Co., Burroughs Adding Machine 
Co. 


Comptometers: Felt & Tarrant Co. 
Protectograph: Todd Co. 


Intercommuniceting equipment-pag- 
ing: Radio Corp. of America, Dictograph 
Sales Corp., Pneumatic Tube Systems Co. 


Dictating and transcribing machines: 
Dictaphone Corp. 


Blueprint Equipment: Bruening Co., 
Ozalid Products Division, General Ani- 
line & Chemical Co. 


Chairs: Sikes Co. through Vernon M. 
Page Co., Buffalo, N. Y.; Dumore Chair 
Co., Harter Corp., Cramer Posture Chair 
Co. through Clark-Peeper Co., St. Louis. 


Tabulating equipment: International 
Business Mechines Corp. 


All evecutive offices are equipped with 
Sikes wood furniture exclusively through 
Vernon M. Page, Buffalo, N. Y. 
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In the general manager's office 


A typical office setting 
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THOUSANDS OF FIGURING MACHINES made by the Victor 
Adding Machine Co. of Chicago have gone to war, landing on the 
beachheads and in the front lines. These machines are specially 
packed for amphibious landings, where they are thrown in the 
water from landing craft to be picked up when the tide goes out. 
Paul Schut, director of training at Victor, here is explaining the 
working parts of an adding machine while participating in the 
Conference on Maintenance of Office Equipment sponsored by 
the Office of the Quartermaster General. Mr. Schutt gave ex- 
planations on the operation af the Victor adding machines before 
selected Army and civilian personnel at the Chicago Quarter- 
master depot in January. One of the machines demonstrated is 
the Victor Airport Special which has been developed to add in 
hours and minutes to facilitate the job of recording pilot's flying 
time and other time factors in air base control. 
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TO SAVE STEPS and material handling in stockrooms, toolrooms, 
shipping departments and other operations, Lyon Metal Products, 
Inc., Aurora, Ill., recommends its stock handling cart as an im- 
portant industrial aid for expediting plant operations and in- 
creasing production. The cart shown is 30 inches long, 16 inches 
wide and 32 inches high—overall, and is priced at $17.70. An 
extra center tray is $1.80. The desk accessory, which is 16 inches 
wide and 14 inches deep with a 5 degree slope, is priced at $1.95. 
Finish is Lyon green baked enamel and it is shipped set up. 
Additional information is available from the Lyon Metal Products, 
Inc., Aurora, Ill. 
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News in 
Pictures 


ABOVE: 


NEW DEVICE for drawing is the Spee-Dotter fitted with inter- 
changeable refills, A, B, and C. The perforated strips fit into 
the Spee-Dotter straight edge and produce dotted lines, a dash 
and a dot, and a dash with two dots. By drawing a pencil or 
pen across the series of perforations, dotted lines of machine-like 
precision are made. The strips are made of transparent plastic 
in two sizes to fit the standard Spee-Dotters. Draftsmen, archi- 
tects, engineers, designers, artists, students, layout men, and 
accountants find it useful. Further information may be obtained 


from the C-Thru Ruler Co., Hartford, Conn. 


ABOVE: 
PAYROLL UTILITY FORMS have been added to the reverse 


side of all time cards at no added cost, according to the announce- 
ment of the makers, Acme Publishing Co., 36 East 23rd St., New 
York. A blow-up telegram from the company to bookkeepers and 
purchasing agents has announced this new service to make payroll 
computations easier, quicker and errorless. The company has every 
type and style of time and job card ready for immediate shipment. 
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Two pages from Steno-Aids, novel office style book of R. G. LeTourneau, Inc. 


Style Book for Stenographers 


By Robert Quillen 


% IN the editorial department of newspapers 
and magazines, a style book has long been a vital 
piece of equipment, to guide editors, reporters, 
and writers to accuracy and uniformity in their 
handling of words and phrases. The writing 
departments of commercial and industrial organi- 
zations are equally in need of a style book—but | 
business office style books are rare. 

Finest of the kind which OFFICE EQUIPMENT 
DIGEST has seen is Steno. Aids, style book pub- 
lished for its stenographic department by R. G. 
LeTourneau, Inc., Peoria, Ill., big manufacturer 
of heavy grading equipment. 

Steno Aids is a 38-page booklet, measuring 
9x6 inches. A handy index in the front of the 
book helps the busy worker to find desired infor- 
mation immediately. First item in the book is a 
tabulation of the company’s offices through this 
country and in Australia, giving complete ad- 


March, 1945 


dresses and the names of the managers. There 
follows a listing of the executives making up the 
LeTourneau management, which answers every 
question as to initials, spelling of names, and title. 
Then come two and a half pages of pictures illus- 
trating the products made by the company, with 
clear descriptive captions identifying them. 

The next feature is an alphabetical tabulation 
of words and phrases applicable to LeTourneau 
equipment. Naturally, most of these words are 
of a technical character and not likely to be found 
normally in the vocabulary of the stenographer. 
They are all there—the words and phrases which 
turn up in letter dictation, form preparation, and 
many another office task, all the way from “A- 
frame” to “Zerk pressure, Zerk lubrication, and 
zinc.” Next are four pages featuring clear repro- 
ductions of the company’s various letterheads, 
forms, and envelopes, with notations as to the 
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purposes for which they are to be used. After 
these come reproductions of sample company let- 
ters and inter-office correspondence which show 
every point of importance in the preparation of 
such material, with detailed instructions for set- 
up, style, paragraph length, margins, salutations, 
and closings. 

The next section of the book treats of “Your 
Letter” and gives a check list designed to help the 
stenographer achieve good letters. 

“We have headed this ‘Your Letter’ because you 
are responsible for the impression a letter creates 
—and first impressions are important,” the book- 
let says. “You can lend character and importance 
to the dictator’s message by intelligently and 
efficiently discharging your obligation.” 

In addition to the check list, there is a discus- 
sion of letter composition which emphasizes defi- 
nite instructions on every part of the letter from 
date line to postscript. Detailed instructions are 
given on the preparation of letters for foreign 
mailing. A special section is devoted to envelopes. 

Under the heading of ‘General Information” 
further instructions are given on the use of lists 


of dealers and distributors, district representa- 
tives and divisional sales managers, and on how 
telegraph, teletype, and telephone messages are 
handled. Directions are given on where all needed 
stationery materials are to be obtained. 

Highly useful is a section on “Abbreviations,” 
which includes not only those peculiar to the 
company but others in general use. 

The correct forms of address are set forth fora 
long list of officials ranging from the president 
of the United States to members of the clergy. 

Steno Aids closes with several pages devoted to 
instructions on capitalization, use of figures, for- 
mation of plurals, condensed rules of punctuation, 
the division of words, the formation of compound 
words, a list of words ending in “ible,” and a list 
of words commonly confused. 

This useful book was prepared and distributed 
by the firm’s office management division. The 
company’s public relations department has for-. 
warded copies to many schools and colleges to let 
students see practical applications of their studies, 
and copies have been mailed to LeTourneau’s 75. 
distributors in all 48 states. 


Two more features of book: a sample letter covers every point of set-up and style; company's 
products are named, pictured, and described. 
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MONITEAU MULLS 


SAINT LOUIS I-Missouns 


CALIFORNIA MISSOURI: TELEPHONE ioug 


Office design involves consideration of every aspect of office 

needs, says Robert Gruen, whose office design job for Moniteau 

Mills ranged all the way from trademark and letterheads to com- 

pletely outfitted sulte of offices and showroom featuring specially 
constructed furniture 


From Trademark to Office 


By Cheney Archer 


% TO be really effective, office design must go far 
deeper than the surface characteristics of the 
office. The designer must start with a clear 
understanding of the type of business housed in 
the office, the job which the office is expected to 
do, and the factors which govern the doing of 
that job. With this knowledge to work on, he can 
hope to achieve the simplicity and unity of appear- 
ance and operation which mark the best con- 
temporary Offices. 

This is the viewpoint held by Robert Gruen, of 
Robert Gruen Associates, New York, one of the 
most successful of the younger industrial design- 
ers. Mr. Gruen is convinced that the office pre- 
sents a problem in design rather than decoration, 
and too often gets the decoration without the 
. design. 

In office design, just as in merchandise design, 
the designer must do a well-rounded job, treat- 
ing his problem from every aspect, Mr. Gruen 
believes, and his belief is backed up by practical 
experience in the creation both of offices and of 
- merchandise. 

A good example of the working out of his 
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theory of office design is to be found in a job he 
has done for Moniteau Mills, a wholesale woolen 
company. The New York offices and showroom 
he has provided for this firm represent a unified 
achievement in design involving not only the lay- 
out, structural, equipment and decorative phases 
of the rooms, but the design of many special fea- 
tures ranging all the way from a trademark for 
the company (used effectively in the office decora- 
tive scheme) to custom-built items of furniture 
which meet the individual needs of this firm. 
The trademark—a strikingly good one—turns 
up on the entrance doors, in a lobby floor mono- 
gram, on the glassware in the office bar, and on 
a series of letterheads for the company. The spe- 
cial furniture includes such things as ingenious 
display tables and desks as well as a couch for the 
president’s office. From the special lighting over- 
head to the linoleum and the rugs underfoot, from 
the carefully planned walls and partitions to the 
drapery and pictures, everything in the office is 
the fruit of study and coordination, in a most suc- 
cessful effort to build an office as efficient in its 
performance as it is attractive in its appearance. 
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BELOW: 


NEW TYPE OF FLUORESCENT LIGHTING fixture equipped 
with the E-Z Servicer is designed to do away with the incon- 
venience of the conventional fixture. The new fixture, protected by 
patent, is hinged so that one man can open it for cleaning or 
changing tubes. No tools are needed. The fixture now is made 
in four models including ribbed glass glare shield and louvered 
types, industrial and cial designs with two, three and 
four tubes, and starter or instant type ballast. It is the product 
of R. & W. Wiley, Inc., Dearborn and Bridge Sts., Buffalo 7, N. Y. 


BELOW: 

CEMENT FROM SYNTHETIC RUBBER now is available from the 
Carter's Ink Co., Cambridge 42, Boston, Mass. This product, 
which the company has tested to be the equal of prewar natural 
rubber cement, spreads smoothly, will not wrinkle, rubs off and 
allows papers to be moved after sticking. Retail prices include 
a 4-ounce bottle, 30 cents; pint bottle, 75 cents; quart can, $1.25, 
and gallon can, $4. 


ABOVE: 

MILLIONS OF OVERWORKED TYPEWRITERS are calling for the 
help which the Bluebonnet Triple Upkeep Kit can give them. The 
set is boxed complete with type cleaner, platen renewer, and type- 
writer oil and the correct applicators for each. Pleasant odors are 
promised instead of repugnant smells and the products are non- 
inflammable and non-explosive. The platen renewer and type 
cleaner are in 3-ounce sizes and the oil in l-ounce size. A weekly 
“triple treatment" is r ded to suppl + the visits of 
trained servicemen. The set is priced at $1.50. Makers are System 
Service Co., Office Specialists, Paterson, N. J., and the product is 
distributed nationally by Bainbridge, Kimpton & Haupt, Inc., 218 
Greenwich St., New York 8. 


BELOW: 


WAR MEMORIALS of raised letter, simulated cast bronze are 
available in many sizes and designs and are not readily distinguished 
from bronze itself. Lettering is raised and gilded against a matted, 
statuary brown background. Plaques also are available for outdoor 
use, and letters can be made in any size and many styles.. Litera- 
ture can be had by writing the International Bronze Tablet Co., 
Inc., 36 East 22nd St., New York. 
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At top and center: part of set-up at Western Electric to demonstrate relative visibility of label 
designs. At bottom: holder for filing keys. Tape is stapled across pressboard guide at |-inch intervals. 


Sample File of Filing Equipment 


By Margaret M. Weis 


Clerical Methods Planner and File Analyst, Western Electric Co., New York 
Second of two articles 


*% OUR Sample File of Filing Supplies and Equip- 
ment contains some things which lead strangers to 
do a bit of eyebrow-lifting. 

Under “G”, for instance you may be surprised 
to find samples of elevator operators’ Gloves 
(cotton) used by file clerks for messy jobs or those 
likely to cut or roughen their hands, cause hang- 
nails, or ruin manicures. 

Of course also under “G”’ are more conventional 
items. Here are Guides and Guide Labels in every 
size, style, shape, and color. We are often called 
upon to explain how guides serve not only as sign- 
posts to help users find records quickly and to 
facilitate refiling, but also to add backbone to a 
drawer full of folders and to protect the folder 
labels and tabs from wear due to excessive han- 
dling. 

Among the Holders we have some really fancy 
stuff: a sketch showing a turntable device con- 
verted from an old piece of tool room equipment 
at one of our factory locations, for making invoice 
binders accessible to four clerks at adjoining 
desks; a pressboard guide provided with strips of 
tape stapled across at 1-inch intervals for holding 
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keys; a triple-peaked card holder demonstrated 
at a NOMA conference many years ago and re- 
ferred to by our carpenter as the “scenic railway 
gadget,” used by typists for holding index cards 
in reading position. 

Under Index Sheets and Tabs are plain sheets 
without tabs and plain tabs without sheets; white 
limp “dog-ear” tabs and small stiff gray tabs; also 
sheets complete with plain, printed, celluloided re- 
inforced, and insertable label tabs. There are 
tabbed index sheets in printed alphabetical and 
numerical sets. 

We know which of the tabs and sheets should 
be used for files subjected to occasional handling 
and which for frequently used permanent refer- 
ence binders. We know that index tabs which we 
attach ourselves should be put on paper having 
some rag content if we expect to handle them 
often, because sulphite paper is too brittle for this 
purpose. We know that sometimes it is econom- 
ical to make up our own tabs in longhand or on 
the typewriter or addressing machine, and that 
in others it is advisable to order printed sets. 

The samples show also the proper way to label 
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index tabs—for regular correspondence the prin- 
ciple is the same as for labeling thin binders, i.e., 
reading from top to bottom of tab with the lower 
part of the lettering toward the center of the 
folder. In this position the first line of the tab 
designation (which is naturally the most im- 
portant part for identification purposes) is always 
visible along the outer edge. 

Under Labels we find samples typed in small 
gothic type for card guides with subject headings ; 
in elite and pica type for folder labels; in great 
primer and bulletin type for correspondence guide 
labels; in bulletin type or hand-lettered for file 
drawer labels. There are small printed labels for 
mail trays; a label, “Please Leave This Cabinet 
As You Expect To Find It” for pasting inside 
freshly-arranged stationery cabinets; and plain 
white sheets gummed along one side for caption- 
ing photographs. 

Demonstration 


We are often called upon to demonstrate the 
relative visibility of labels typed in full caps vs. 
initial caps in elite, pica, or other similar type hav- 
ing serifs. Our file clerks eventually allow them- 
selves to be convinced that the use of full caps and 
the underscoring of label designations darken up 
the background and make reading more difficult, 
and they understand that initial caps are visible at 
a greater distance because there is more light 
background in and around the lettering. 

Our sample labels for file drawers, mail racks 
and shelving, and reference binders are visible at 
a distance of 6 to 10 feet; labels for binders on 
shelves and for vertical file guides are visible at 
4 to 5 feet; for folders and binders in file drawers 
at 2 to 3 feet; for index tabs at 1 foot. We can 
illustrate the difference between the streamlined 
approach to a given record which is made possible 
by use of a well-planned series of labels and the 
stop-stoop-and-squint approach caused by using 
the wrong size, color, or spacing of label and label 
information. 

Among the “P’s” we see Pads, Linoleum for 
desk tops, to replace large blotters which are aller- 
gic to ink and ink eradicator, and which look 
messy after the first few days; and Pads, Friction 
which are attached to the bases of paper punches, 
cutting machines, 2-, 4- and 6- drawer card units, 
book racks, and various other small equipment 
items to prevent slipping, creeping, vibration, 
noise, and scratching of desk tops. In this P sec- 
tion we find black Pencils, Crayon (called “China” 
pencils because used for marking crockery) which 
are simply out of this world for temporary label- 
ing during moves or transfers of records or for 
regular labeling of file drawers, envelopes, etc. 

Another new sample of ours, which will prob- 
ably be classified under Protectors, is the surgical 
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mask, or a home-made variation thereof, found 
useful recently in working on a file of dusty old 
photographs. In this same protector category are 
smocks, which may be borrowed from Messenger 
Service for special house-cleaning jobs in the files. 

Under Signals are all the usual colorful assort- 
ment of projecting, non-projecting, plain, printed, 
window types—for follow-up, production control, 
and classification purposes. 

Sorting Equipment seems to be coming into its 
own these days, in sizes and styles to please every 
taste :—vertical (separators), flat fins, hanging 
pockets ; desk models, floor models; stationary and 
sliding carriage; of fibre, wood, metal construc- 
tion; store-bought, and home-made models with 
tiny tabs only 2 inches long. We find that sorting 
equipment has to be tried to be believed. Some 
people won’t admit that a machine can possibly be 
faster than the old-fashioned thumb—shuffle and 
mutter method of sorting into horizontal piles. 
Included in our sample file is a frequently used 
study showing the motions involved in flat vs. ver- 
tical sorting equipment. 


Stationery cabinets 


When we come to Stationery Cabinets we find 
that the units as ordered from the supplier are 
inadequate for the stationery storage require- 
ments of even a small operating department, and 
that a number of accessory items should be in- 
stalled if we expect to make economical use of the 
space provided. We have racks with horizontal 
shelves for small supply items usually grouped for 
convenience under Fasteners, Writing Materials, 
Gummies, and Wrapping Materials; vertical com- 
partments for filing supplies of folders, binders, 
guides, and large envelopes on end for conserva- 
tion of space and accessibility. 

Vertical File Supports include follower-blocks; 
wedges with metal tongues for drawers or boxes 
not equipped with follower-blocks; hanging 
pockets; metal “sway-type” devices hinged to 
floor of drawer; metal base rods equipped with 
wire uprights; adjustable desk racks for telephone 
directories, reference binders, and _ textbooks; 
book-ends (useless unless the books which they 
hold together are not disturbed) ; wire supports 
which hang from steel shelving for library use. 

Under Transfer Files and Vault Equipment we 
find information on the relative economy of stor- 
ing records on shelves or in transfer cases; the 
hazards to records which must be guarded against 
in considering types of transfer equipment; the 
precautions which should be taken to eliminate 
accident hazards in the storage of inactive records. 

The subject of Visible Records is so vast and 
so complicated, and the factors which determine 
the advisability of installing this type of equip- 
ment are so numerous and so variable that not 
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legibility is proof against even boiling water. Buy the 
economical, quart-size Spatter-Proof bottle for stock 
... the convenient Top-Well bottle for desk use. W. A. 
Sheaffer Pen Company, Fort Madison, lowa. 
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THERE'S SOMETHING ABOUT 
A BURROUGHS RIBBON THAT 
MAKES MY TYPING NEATER 


1 KNOW THE ANSWER. FINE 
FABRICS AND FINE INKS Go 
INTO BURROUGHS RIBBONS 


You get the best in 
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CARBON PAPER + RIBBONS 
ROLL PAPER 


_ Burroughs’ intimate — of business 
machines in action established the exacting _ 
specifications of quality which characterize _ 
Burroughs supplies for all types and makes 


of business machines. The next time we a 

need ribbons, carbon paper or roll paper, | 
call your local Burroughs office. Ask for — 
“complete information on Burroughs Dis- 


count Purchase Plans which provide savings 
of 10‘% to pes on your quantity purchases. 


_ SUPPLIES FOR BUSINESS MACHINES 


BURROUGHS ADDING MACHINE COMPANY 


Burroughs S| 


a. 


many persons are in a position to make recom- 
mendations regarding its application to a specific 
problem. Since we do not consider ourselves ex- 
perts in this field, we are satisfied merely to keep 
on hand samples illustrating the principles on 
which the various types of visible records equip- 
ment are based. 


Tangible results 


Aside from enabling us to answer several hundred ques- 
tions a year on filing and related problems, what specific 
tangible results are accomplished by our Sample File? 

Let’s look at a few practical applications: 

1. The Office Service Manager is planning a company-wide 
distribution of a new Teletypewriter Manual consisting of 
approximately 50 pages divided into ten main sections. He 
wants a sturdy binder, not too heavy; durable tabbed index 
sheets for ease of reference; a fastener which will hold the 
contents firmly, yet permit replacement of pages; labeling 
which will be visible regardless of whether the Manual is 
kept in vertical position in a file cabinet drawer, on end in 
a bookcase, or flat on a desk or table. 

We submit for his inspection a sample two-piece press- 
board binder, completely labeled on the back (binding) edge, 
on the front cover, and on the overlap, set up with a set 
of index sheets having printed celluloided reinforced tabs, 
and bound with the type of fastener which we consider most 
suitable for this kind of reference material. We know that 
when the Manual gets out into the field it will not present a 
filing or a handling problem to the users. We hope it will be 
seen and admired and that it will suggest proper filing and 
indexing methods to the people at the other locations. 

2. A secretary calls and inquires about a 3-inch ring binder 
for her boss. We explain the gruesome details about the 


. construction of ring binders and point out that a 3-inch ring 


binder for ordinary correspondence will open out to a width 
of approximately 27 inches; that the sheets will probably 
tear out after a short period of use; that every reinforcement 
added to a torn sheet decreases the capacity of the binder. 
She thanks us for having spared her boss a harrowing ex- 
perience. 

3. One of our indexing clerks asks whether there isn’t some 
way to fasten two or more cards together which would be 
more satisfactory than pins, clips, or staples. We scream 
at the mention of pins and cluck sympathetically when the 
disadvantages of metal clips or staplés are explained. Rather 
than try to go into a complicated description of the marvelous 
properties of gummed paper hinges, we produce a sample 
from our trusty little file showing a half-dozen cards fas- 
tened together with inch-square gummed transparent linen 
hinges which permit complete visibility of reference data 
and eliminate at the same time the objectionable bulk of 
clips, the accident hazards present with pins, and the inac- 
cessibility of information on the inner surfaces adjacent to 
the fastening device. 

4. An engineer with an eye for neatness wants the carpenter 
to build a special cabinet in accordance with his attached 
sketch, for housing large binders. We show him an ad- 
justable desk rack and explain how two of them can be 
fastened together one in front of the other. He agrees to 
the substitution, thus saving time and scarce raw material, 
and 90 per cent of the cost. 

Yes, emphatically, our Sample File saves us time, trouble 
and money, and is invaluable for educational purposes. 
Every day we find new items to add to it, and every day 
we discover new ways in which the old items can be used. 
We never know what kind of questions are going to be 
asked next, but feel that we are prepared for almost any 
eventuality. 
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Why waste time fussing and fumbling 
when you want specific information 
from records, books, catalogs, etc. In- 
dex your material with U-Mak-A tabs 
and see how quickly and easily they put 
key references at your fingertips. 
U-Mak-A Index Tabs are readily ap- 
plied. Available in three types: Strip 


Type (comes in 7 colors), Shield Type 
(comes in 5 colors) and Indexed Type. 
Made to rigid, exacting specifications 
for long and continuous service. See 
how well U-Mak-A Index Tabs can 
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Joseph Dixon Crucible Co., Dept. 6-52, Jersey City 3, N. J. 


Isn‘t it fortunate that BOSTON 


Pencil Sharpeners were origi- 
nally made with such sturdy quality 
and such engineering precision that 
they continue to serve today, long 
beyond their expected span of use- 
fulness. We appreciate your gra- 
cious cooperation with Government 
regulations by getting along with 
what you have until Victory. 


A limited number of 
Boston KS sharpeners 
are now being manu- 
factured. In accord- 
ance with priority 
regulations, we must 
fill all priority orders 
first, and in order of 


‘BOSTON 


PENCIL SHARPENERS 
C. HOWARD HUNT PEN COMPANY 


CAMDEN, N. J. 
SPEEDBALL PENS HUNT PENS 
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Apply Big Record Short Cuts to Small Records 


with VICTOR BOOK VISIBLE 
“The Book of 1000 Uses” 


SALES MANAGERS - 
control by salesmen, 
territories, volume, etc. 


CREDIT -credit records, 
collections, follow-up, 
credit limits 


— 


~ ACCOUNTING - budget, 
investments, small ledger, 
depreciation, analyses 


> 


COSTS—job and parts 
records, labor and op- 
erations rates 


PRODUCTION - job 
and machine records, 
operations schedules 


ENGINEERING - plan 
index, charts, data, ex- 


SALESMEN prospects, _ 


route lists, customers, calls, 


* CLERICAL - follow-up, 


. ross indexes, prices, 


perimental records sales, volume rates, procedure 


PAYROLLS - earnings, PROFESSIONAL - ledger. ADVERTISING — budget, HOME - income and 
€ piece work, social secur- Lawyers—docket, follow-up. schedules, media, analyses, investments, expense, 
‘ity, personnel — Doctors—case histories production 


\ personal ledger , 


Instant Reference—every index in sight. Kept bright and clean with protecting transloid 
tip. “Easy-Shift” pockets. Light, portable; short books fit brief cases. You will find your 
dealer's demonstrator unit with more than 100 stock forms insteresting—Ask to see it. 
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QUALITY is synonymous with , 
| SPEED-O-PRINT 


ee eee ee ee > 
eg 


“4 | You are assured of quality if yon choose ee 
a4 |: | : : Speed-O-Print duplicators and duplicating ; 
. : _. «supplies. And that’s because they conform to r 
o F ; _|\~ the rigid specifications that quality stands for | 
| 

| 

| 


...the faithful and relentless adherence 
to this threesome: topnotch materials, 
“| workmanship and design. Performance 

ib tells... quality is as unmistakably 
_. Speed-O-Print as the will and ability 
| \ to progressively serve. 


SPEED-0-PRINT CORPORATION 
161 E. GRAND AVE., CHICAGO 11, ILL. 
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How smooth is a pencil? ...then spent years in the 
How long does it write? laboratory developing 
strong is its point new lead formulas that 
iw oa , proved better and better 
No one knew until Eagle 2 and BETTER! The result 
invented scientific testing 95 is today’s “Chemi-Sealed” 
machines to measure these j MIRADO ... the super- 
qualities with precision bonded writing pencil that is: 
x 
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Catt 


& 
Songer-Lasting rm re 
Her pencil fairly flies across her CS ea ee F i MIRADO points stand up when he bears 

Nice thing about MIRADOs—they down. Fewer broken points, 


pad...her work is done faster, 
with less fatigue. MIRADO’s cost no more, but how they increase better grades, more time for 
efficiency—and how they last and last! play...What a pal, MIRADO! 


the pencil for pothook 
performance—superbly smooth! That spells real office economy. 


e 
5 EACH...LESS IN QUANTITIES 


= PARLE OH wnt Seale” BONDED: 


“THE GIANT PENDULUM 
proves MIRADO the world’s 
smoothest writing pencil. 


THE MILEAGE METER 
proves each MIRADO makes 


over 35 miles of perfect line. 


THE POINT PRESSURE SCALE 
proves MIRADO stronger—its 
point won't break in normal use. é 


“Jou suiadow cs ~=6 WRITING PE NCILS 


you a MIRADO to test 
yourself. Simply ask for 
on the grade you desire EAGLE PENCIL COMPANY, 703 E. 13th St., New York 9, N.Y. 
ied ' EAGLE PENCIL COMPANY OF CANADA, LTD., TORONTO 


ul 
wae ie 
*See U.S. Pat Off. Regs. including Nos. 51020, 515089, 317526, 343187 
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DAY the products of All-Steel-Equip Company are going 

to the armed forces, but the day will come when we can 
resume peacetime production. We will again bring you the 
complete A-S-E line of better steel files and office equipment. 
There are many good reasons why A-S-E files will again be pre- 
ferred by users from coast to coast! It’s the quality line that 
you will want because . . . 


AE MEANS QUALITY 


A-S-E files are backed by more than 31 years 
of engineering skill and experience in the 
fabrication of filing equipment and other 
steel products. A-S-E will again offer the 
best in features, the best in design, and the 
best in quality materials and workmanship. 


MEANS FINER 
FEATURES 


... quality features that are usually found 
only on much higher priced filing equip- 
ment! Features such as the fine locking me- 
chanism . . . superior cabinet construction of 
tugged, heavy-weight steel attractively fin- 
ished with rich, mar-resistant baked enamel 
... glide-easy drawers that operate smoothly, 
almost effortlessly! Be sure to include A-S-E 
Steel Files in your equipment plans for to- 
morrow! It’s the Quality Line! 


ALL-STEEL-EQUIP Company, Inc. 


900 CLEVELAND AVENUE AURORA, ILLINOIS 
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“453-SS WORTH STREET 
NEW YORK,N-Y. 
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“ALL THE QUALITY THE MONEY WILL BUY”! 
J. S.STAEOTLER,ING. 


H. H. Suender 
General Fireproofing Co. 


General Fireproofing Co. 

H. H. Suender has been appointed advertising manager 
of the General Fireproofing Co., Youngstown, O. George C, 
Brainard, president of the company, in announcing the 
appointment stated that Mr. Suender will handle the General 
Fireproofing national program of advertising and sales educa- 
tion. Mr. Suender succeeds W. S. Miller who resigned to 
accept a position with the U. S. Treasury Department in con- 
nection with War Bond activities. 

Mr. Suender has been associated with the company for 
fifteen years and prior to that time was president of the Office 
Equipment Co. of Harrisburg, Pa. During the war he has 
served as manager of material control for the company, 
which is currently engaged entirely in the production of war 
materials. 


J. L. Jackson 
Victor Adding Machine Co. 


IBM Promotes Edward M. Douglas 

International Business Machines Corp., has announced 
the promotion of Edward M. Douglas, previously director of 
sales promotion, to the position of executive assistant at its 
World Headquarters in New York. He has been connected 
with IBM for nineteen years, mostly in sales management 
posts, and has served in Boston and Newark as well as in 
New York. 


E. M. DOUGLAS 


A graduate of Harvard University, Mr. Douglas is presi- 
dent of the Harvard Club of New Jersey; trustee of the 
Morristown school at Morristown, N. J.; a member of the 
board of managers of William Sloane House of the Y. M.C. A. 
in New York, and a member of the 51st Regiment, N. Y. State 
Guard. 


Victor Adding Machine Co. 

M. S. Bandoli, vice-president in charge of distribution 
for the Victor Adding Machine Co., Chicago, has announced 
the appointment of J. L. Jackson as manager of the com- 
pany’s San Francisco branch. 

Mr. Jackson is a veteran of the Victor sales organization 
of many years standing. He has served in a number of field 
sales capacities, including several years as a district manager. 
For the past two years, he has been manager of the com- 
pany’s Seattle branch. He is succeeded in Seattle by his 
assistant, Wayne Colley. 
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Wed 
like to 
tell you 


... BUT WE CAN’T 


We're anxious to tell you about our 
postwar Steel-Age line. It’s all on paper 
now and will be until Uncle Sam releases 
us from our war work and says, “Go to 
it!” But even on paper, it’s mighty good 
to look at and packed with innovations 
in construction and utility from which 
will stem increased office efficiency. 


Today, all we can say is this. Corry- 
Jamestown is working like Trojans on 
bad medicine for the Axis. Once victory 
comes, one of its fruits will be these new 
Steel-Age creations. We don’t expect 
them to set the whole world on fire but 


March, 1945 


we do believe that the business world 
will warm up considerably to them. 


Your Corry-Jamestown dealer will keep 
you posted as to when the new line will 


be launched! 
INVEST IN VICTORY - BUY WAR BONDS! 


| CORRY JAMESTOWN 


MANUFACTURING co 
R 
cope, PEN PORATION 


- 


See, ge 
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REG. U.S. PAT. OFF. 


ar , \. MODERN 


Y economical 


LONG 
LASTING 


THE ONLY INK 
IN PASTE FORM 


Permex sells at approximately | 
half the price of. any equally 
high-grade writing fluid in 
bottles. 


EASILY 
SHIPPED 


Permex is guaranteed to be as 
good or better than any writ- 
ing fluid you can buy at any 
price. 


We'll refund your money if PERMANENT 


you’re not satisfied with 


Permex— 
the ink in 


paste form 


THE AMERICAN CRAYON CO. 


Dept. OE-3 Sandusky, Ohio 

Oo oaaare ship me 12 quart Permex tubes with bottle at $6.00 post- 
paid. 

(C0 Please send me literature on Permex, the modern ink in paste 
orm. 
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with 


IL-KLATTER 


THE SCIENTIFIC TYPEWRITER PAD 


Why let office racket get on your nerves 
when you can have quiet typing with KIL- 
KLATTER .. . the typewriter pad that really 
deadens sound! KIL-KLATTER reduces typing 
shock, too . . . makes typing easier and more 
pleasant. 

And so important these days, KIL- 
KLATTER gives typewriters years of added 
service by absorbing vibration that wears ma- 
chines out and causes costly repair jobs. 

KIL-KLATTER is made of famous Ozite 
All-Hair Felt with treated top to keep machine 
legs from digging in and non-skid bottom to 
prevent sliding. Size 11 x 13 in. fits all type- 
writers and many other business machines. 

Next time your office supply salesman 
comes in, ask for a KIL-KLATTER demonstra- 
tion. Then you'll hear for yourself how much 
quieter typing is with a KIL-KLATTER pad. 


AMERICAN HAIR & FELT COMPANY 


Merchandise Mart ¢ Chicago 54, Ill. 


$100 
* 

AT YOUR 

STATIONER’S 


or 
OFFICE SUPPLY 
DEALER 


KUL: KIATIER | 


THE SCIENTIFIC TYPEWRITER PAD 
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Blind d 
the snd ihe others Beli 


ate! Timing ...from Hell to Breakfast! 


You may remember the morning aber that rar 
B29 rad on 


Some of our wam of eighty were great in thar hisapry-making morning of June 16! 

- We memroe the Rhodes organsavon oaty 
because a is pw! of all che members of Vic- 
or Team. 


1m 09 a mew jon. a0 unheard of job, and gare 
de everything. They all helped make teameork 
and timing possibie 

That's che hind of all owt from hell to break: 


VICTOR ADDING MACHINE CO. 
STILL WORKING WITH RIGHT ANSWERS 


vot A PROMISE 


»». and we put it in 


Writing 


All current Victor advertisements, samples of which are 
reproduced above, are pitched in the same key, offer 
basically the same guarantee. It’s this. Because Victor 
craftsmen are producing today’s most complex comput- 
ing mechanism, the Norden Bombsight for the Army, it’s 
a safe bet they'll turn out the best in adding machines for 
you and your customers—tomorrow. 

Such stepped-up precision know-how often demands a 
higher return for the things it produces. But it won't 
work out that way here. For still up-front in our thinking 
is the idea that started the Victor business—and made it 
No. 1 in the industry’s 1941 unit sales—that an adding 
machine is more a business necessity than luxury and ought 
to be priced that way. 


VICTOR ADDING MACHINE CO. 


STILL WORKING WITH THE RIGHT ANSWERS 


= ol oa ht i — ae. Cree — ae = ae — , nse i = 
aes Ss Ps ee a a: ee 3a : ey cee ; al 
io ae — |. Qe i ee ee oa ee “ 4 
. 
* 2 “ 
eee : ae 
‘ ge ai ¥ ; ti. 
ea , Ss 
Be an ‘ ee, = _ yn Tiby Rag ae pa 
* ‘ ; ae } ——_ me as, tte ei 
ead ‘ ~~ FINA 
we Tt 5 % _ 1 JAP BA oP | 
t- ve ti ; S 
"/ es ‘ AS B-2 h j 
- i  b :! £95 Bo E 
hes oe sk a? Sg - ™m } 
: — , : j - 
ee Ps mee A oe Soe SK ap if rms 
OF 3. ra ’ Ng Bei ._ 
_ ee a be FROM asi STRIKE 
; a ke dé om i ~~ g Pe ee — ONT ‘ 
ai a a  fiiy “, yar te 
a . #3 ey Bowe (aa fev “Pine 
‘ : : — 4 ee; . eS Se 
a ae Ie % — SSS 
lS - CS ee: Py by ie =n 
bse +2 eae. ae er ey 3 Pass = <> wee 
Tepe a eS ts ‘s SSS SS ; 
Bing - " ms SN aoe a ssn caer 
mo SS. 
i iid: 6: utah testa tennis i — Sin to war eek, Onters cere smetiere : 
ree tear ee ee See Sore Rn ReeeR See =— pass ene ccd tor eit ae Tie’: 
fea ahs gving phowgrapih ot te Mason eccompliched” dovea't ech OY itch ond geome ee ; : 
Ea ware bon aon Png nail some of thane jae that gladly helped, with- three mumae ogg that you slowly spuoned os 
the lave of the Jap capetal looked. se that shy. where cah man os coment to Dende pn —_ ie to 2 partic! tim, co be yoo burciedty ~u ee axes. Ve Ge oe 
Enictastneme wa Mpenotthe — flemenaed om simeweime adeqstenthdegatementehass Graunwenanpeearemeton i 
low eth maps prm-pomnung every rise and That's equally true in indusiry. We learned or - - ome wmwnn- nnn nnne the henete of... timing, themswives imo the timmag of the team. 
Seb neiaaatiiaeeneeaeD pel ty og er re VICTORS MORDEN BOMBSIGHT TEAM (6 of 60) lt took timing—cad wemuerd—to hell-biaw Oddity enough. timing happened to bbe the 
Tohyo. wahst amid heavy @ah. the quem plone ery of dhe mune presies of aff coms Mos ord tosndey Compeny, Chirage the Jap mainland six months ahead of schedule. och in trade of one of this able group. Ther 
ae a my eo ye rete y bead — | eprint My prin “tga ge vega We know, because we were in on Hin wmall was NH Rhodes Incorporaed. of Hertiord fem, spirit end resourcetuiness thes will imeure. : 
Gniy then did the Tosko radio begin hase shocumesaes ont age anew Cagueanen Sate 5S 20y~the Norden Bombsighstharee make tor Conn. Their timing devices, chet now opin we Oa atence or prom scoters heme thon me 
: a nas 0 Gabedgead comthie ted tame cote nates Amernan Nemeplane (0 ( hocage the Army bring on that mission And we have ends imo hundredths, had their peacetime seas hem arriving on time 
ened : es ingae CMP scceermte gs gees es cape act roe moor eee comemguee on kuchen ranges, washing ma 
__lahve Rane the arpa, te lemate Jap om ------ aed the experts of the Army Aur Forces, to ner, and other electrical apphances ell over 
Seas vicron some macnn co. ME Sages arene | 
hi See ve Oe Se: Se HL WORKING WITH RIGHT ANSWERS Ese . 
a] % 
cas ms ee <td Bs ne ee ute gees it 7. ae ae Rel an oe eee? i. ee eae es ee 
a } ee ae 0 eee oe WEE at ge age SON eos a 
AD - n ee 2s aie ; 
4 60 MPH. 4 ae ‘ 
' a Thou - 
‘Ss i, oma, » : 
‘ " se 
- a _~ 30 re 
: e Le 
4 Kiar” 
Acres SS a ze AR 
e phe”. Pe " : Be, 
be ager . ” : 
a aN “x ONTARGEL | 
ES a 
- re cca — » 
d ¥ > & 22 ae x? 
oS ee: ye? ot 
A - * : KS eco 
at See fe te i) 
a — 8 ¢ mS o en Cota cS , 
is ey He" ghOP Le. ES ee 
A Or ge ee SE oe = 
re re “so tet © Le, Seer ce 
i : a yor GRO” Leet ere eet ee the 
ie mit to PP CME es I Oe 
% 2 Cee wee ere oor he 
oO ee ss ee as ee ge Bae ae ® 
*. ¥,/ wt Set eet th > ot we 
8 Be po Oe, ' = oo" 
e- eee ae pS 2 ee 
Se Tat : “oe or ; 
n S * es : se ae i FS Ae a : . 

“ A r - ¢ & 
a a» a 4 e % e: 
h if j z a f' 3 Ee ‘a a 
a a - a . 

J Sa a“ % is | 
a i <a - ie ” 
<i i, tog 
os a + ce 
‘ Set ; oe 
ca ‘Some } “ EN ‘ 
: ia : \ “4 
Be (yy oa wee Se llcatias a 
Rs ‘ . << 
a és : — 
* ak re ae “ ani . 48 
ay z oe 
; Ey | Re e”° » 
: : ‘ "oe of ne 
S ; a : wt es® ees 
a & Ae ve Eee ce ee 
2 por wo eee 
g fr.) «8 6 ee oe 4 
‘ 2 Y' ge ss ee Sot iot roo E 
pa 6 ot et “ on : 
LY ; aver p™ ieee Poxoreod vat & 
ai ot ue oY - ro E ‘ 
r pe oe, “Pore ae” Ay ‘wr enter aia 5 
ee ane ag oO ote Tt at - yee ree : 
oo ent, es eeretoye, Were 
eo erence * tee 
woe es occ aad “tase See er aee 
re oe me a “t aay 7 
S a, amos ee % 
: Seis, eer" ee + 
; ae ge eete | 
is came < q 
A a ‘ 

5 Bese 

j . “ ; 
n, | March, 1945 When writing advertisers please mention Orrice Equiement Dicest 57 

= cae aie " a eae 4s ria eo. i ce en le ie ae: 
Be ee i = eg oe Si i ee ee Bee ome gi, ; g Bs 


National Blank Book Co. 


General Fireproofing Co. 


Globe-Wernicke Co. 


Wrenn Paper Co. 


selection of envelopes are outlined. 


They try SUPERGRIP on your say-so, but they come 


IN THE HOUSE ORGANS 


Friden Calculation Machine Co., Inc. 

According to Friden Super-matic News Reno R. Cole 
has been appointed to the newly created post of Director of 
Research and Development for the company. 


The cover of the January-February number of The 
National reproduces a letter from Under Secretary of War 
Robert P. Patterson in which the company is commended 
for its production of the Browning Automatic Rifle. 


The GF News marks another birthday and begins its 
eighth year of publication. Recent news is that a copy of 
the publication has been delivered by U. S. Army plane 
north of latitude 75 North, which is believed to be the 
northernmost record for delivery of U. S. Mail by air. 


The January issue of Globe-Wernicke Profit Pointers 
makes a front page feature of the company’s product, the 
Every Day File, which has been newly restyled. 


Wrenn-ditions opens its current issue with a discussion 
titled “The Envelope Should Incite Curiosity and Create a 
THE Y COM E BACK FOR M ORE Favorable First Impression.” Items to be considered in the 


back on their know-so. They like its ease of applica- veut Envelope oe - ai Bia 
. . * 2 + ll, that ted urrent issue o velope onomies is devoted to 
P. —_ - fv eapeer +r peace o 7 regener “Handling Mail at the Post Office.” The story of the way 
* print, drawing or label stays mounted without wrink- ty wikis. tellin seal to handled to tee yact die b ae 
ling or staining print or mount. Even these users and the ways in which handling of mail can be facilitated 
haven't had time to test to the full the major advan- by business organizations. 


tage of SUPERGRIP, which is its long-lasting elasticity, 


with age. Proof is found in laboratory micro-close-ups, 
which reveal the thousands of tiny individual strands 
holding the joined surfaces together. These elastic purpose may be selected. 
strands yield and stretch, but do not become brittle. 


ee ee s sang 
te RM ae vo oe te Bein: 


Chicagoan Opens Store 
Eugene Walsh, formerly with the Dandy Supply Co. 
for about twenty years, has opened his own stationery store 
February 1st in the lobby of the 30 N. LaSalle Building, 
Chicago, under the name of the Walsh Stationery Co. Mrs. 
Walsh is in charge of the store, which handles greeting 
cards as well as stationery and office supplies. 


i hangi ip that does not oxidize or crumble Old Town Ribbon & Carbon Co., Inc. 
os CHES OP “How to Select Typewriter Carbon” is the title of an 
article in the current issue of The Old Town Counsellor. A 
simple chart is given by which the right carbon for the 


1 OUT OF 6 ADULTS 
DIES OF 


CANCER 


YOU MAY BE THE ONE 


+GIVE! 


This synthetic rubber cement 
was developed in the laborator- 
ies of a leading manufacturer 
of highly specialized industrial 
cements and adhesives, many of 
which are doing their bit to win 
the war. It is available in 4 oz. 
bottles (with brush) and in pint, 
quart and gallon containers. 


350 Fifth Avenue 


Eminent scientists 
lack funds for ex- 


periment . . . cancer 
clinics are starved for 
equipment .. . money 


is needed to care for 
advanced cases. 


Five million dollars a 
year might cut the 
deaths from cancer. 
Might save you, one 
dear to you. Yet 
Americans give less 
than one million dol- 


from 10c¢ to $1,000. 
Every bit helps! 


AMERICAN CANCER SOCIETY 
New York 1, N. Y. 
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TAGS x LABELS «x PIN TICKETS 


’ | FOLDER ROLL LABELS AND INDESTRUCTO TAGS 


Sold by leading Stationers 
The JLMAY COMPANY 


109 WEST I9TH ST., NEW YORK, N. Y. =. ie 


If you want the quality, hardiness 
and uninterrupted service you are 
entitled to expect in your marking 


devices, be sure to ask for these “ 5 
models by namel . 
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5 BEST BETS FOR 


YOUR OFFICE 


All available immediately—no priorities necessary. Lamps 

are all metal, equipped with 6-foot silk cords, AC: All 

electrical equipment used approved by Underwriters 

Laboratory. Securely packed in individual cartons. All 
0 prices F .O. B. New York. 


to meet 


all 1945 
Requirements 


weeees 


No 49— 
194%" wide. 


Available for Immediate Delivery 


An extensive range of 
PAYROLL and PERSONNEL FORMS 
Latest designs to meet 
current government requirements. 


The series include 
“0 bet ina nigh brome Master Payroll Sheets 
Individual Earning Records 
Bond Purchase Deduction Record 
Supplemental Personnel, Operating, 
History & Application Forms. 


Also many subsidiary forms for 
simplification of payroll accounting 


The “viCc" PAYROLL OUTFIT 
for 25 employees at $5.00 
is complete, compact, simple. 


Ne 52—15" high, 


1042" 
tive 
=. $20.50 model 75 — Beautiful 


metal, 
sles ah = $11.50 


tray. List. 


Ne. Si—Same as No. 52, 


One-Writing Payroll Systems 
OTHER CESCO PRODUCTS 


Visible Record Books and Forms 
Post, Prong and Ring Binders 
Ledger—Catalog Covers—Indexes 


wasrs A wide selection of Commercial Forms. 
pa WRITE FOR SAMPLES OR CATALOG. 
tne "sr... $5.00 


ail Your Order Today! 


CENTURY LEATHER FURNITURE Co. jg [he C-€- SHEPPARD CO. 


** 44-07 21st Street.» LONG ISLAND CITY. N.Y=- 
213 Greene St. New York 12,N. Y. - 
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STAR PERFORMANCE 


Typists who take pride in their work thrill 
to the new Codo CLEARTEX. The fine tex- 
ture fabric, high ink concentration and ex- 
tra length make possible a consistent excell- 
ence that brings compliments. 


Codo SUPER-TREATED, SUPER KOTE and 
KEEN RITE are all headliners in giving car- 
bon copy satisfaction. They give clean, 
sharp impressions for that extra number of 
copies. Five year guarantee against de- 
terioration. 


—_— The .. famous. pitenied “Carbon 
bobo-— Gripper” se sheet in every 
eS box of Codo Super-Treated, Super 
_ ss Kote and Keen Rite. 


a 


dlo- MEG. CORP. 


52 South Franklin St., 
‘ Chicago _ __New York 
Factory: Coraopolis, Pa. 


LISTO 
THE IDEAL 
MARKING PENCIL 


NO SHARPENING, LESS 
BREAKAGE, NO WASTED 
PENCIL STUBS. 


Listo—The Refill Marking Pen- 
cil—Strong and easy to use. 
When marking Tags, Stock or 
Labels, LISTO is indispensable. 
Leads are obtainable in six dif- 
ferent colors. Pencil and Leads 
available now from your sta- 
tioner. 


BLACK 
RED 
BLUE 
GREEN 
YELLOW 
BROWN 


ae ST MARKING 
PENCIL 

WRITES ON Glass * WRITES ON Weal 

writes on Cellophane 


LISTO PENCIL CORP. 


_ ALAMEDA, CALIFORNIA: 
oa «See test 
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The pencils with ““E. A.” 


Keonomy Appeal because their strong, long 


wearing leads make them last so much longer. 
Eve Appeal because they ure attractively 
stvled. Semi-Hex office pencil now a better 


value with new lavender band metal tips. 
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INDEX SELECTOR 


To help you improve your 
CATALOGS 
MANUALS 
SALES LITERATURE 


Printed material can be greatly improved with 
AICO Indexes that save time and place all the de- 


sired information right at the user's fingertips. 


An AICO Index Selector contains samples of every 
style and type of cellulose indexes. 


With an AICO Index Selector it’s easy for you and 


your printer to select just the right index to do 
the job right. 


To help you improve 
your catalogs, manuals 
and _ sales _ literature 
send for your FREE 
copy of the AICO In- 
dex Selector today! 


G. J. AIGNER CO. Dept. OED 


503 S. Jefferson St. 
Chicago 7, Illinois 


Please ‘send me AICO INDEX SELECTOR 
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AMERICA'S 
FASTEST SELLING 


DRAWING INSTRUMENTS 


Competent artists and draftsmen know the importance of working 
with fine instruments. They know that the name of CHARVOS 
on drawing instruments is their assurance of highest quality and 
dependability. Despite present conditions, we have a large 
stock and a wide and varied selection. The prices are surpris- 
ingly low. 


Quick Deliveries! Quick Turnovers! Quick Profits! 


SET 814 (illustrated above) DeLuxe Set with Center Wheel Bow In- 
struments contains: Compass, 6", new streamlined design with knuckle 
joint in each leg, straightening device, head adjustable for desired 
tension, Pen and Pencil Parts, and Lengthening Bar. Divider, 6'', equip- 
ped with micrometer adjustnien, an. vension-adjustable head. 

Bow Divider, 334'', center wheel adjustment 

Bow Pencil, 334'', center wheel adjustment 

Bow Pen, 334'', center wheel adjustment 

Ruling Pen, 5'/2'', octagon shape carbon steel with hand finished point 
Screw Driver, Needles, Leads, and Parts 

Velvet lined two flap pocket-type case. 


PRICE: $18.00 Each 


SET 612 Contains: Com- 
pass, 6", Straightening De- 
vice with Pen and Pencil 
Parts and Lengthening Bar 
Ruling Pen 5!/."" 

Bow Pencil 334"" 

Bow Pen 33%," 

Screw Driver with Needles 
and Leads. Velvet lined 
two flap pocket-type case. 


PRICE: $10.80 Each 


SET 614N Contains: 

Compass, 6"', Straightening 

Device with Pen and Pencil 

Parts and Lengthening Bar 

Ruling Pen 5!/2" 

Divider, 6" with Straighten- 
ing Device 

Bow Divider 3%" 

Bow Pencil 334" 

Bow Pen 334" 

Screw Driver with Needles 

and Leads. Velvet lined 

two flap pocket-type case. 

PRICE: $15.00 Each 


One of America's foremost suppliers of material to artists 
and draftsmen. 


The Department Store of Art Materials 


OB 
(252) ARTHUR BROWN & BRO. 
67 West 44th St., New York 18, N. ¥. 
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Fred J. Wright 

representing GEYER PUBLICATIONS in St. Louis, Mo., 
died February 11th at his country home near Troy, IIl., and 
was buried in the family lot at Mt. Hope, Peru, Ind. 

Mr. Wright established himself as an independent pub- 
lishers’ representative in 1923 and in 1929 moved to St. Louis 
and established the Fred Wright Co. He is survived by his . 
wife and seven sons. 

One son, James R. Wright, joined his father in his business 
in 1935 and he personally represented GEYER PUBLICATIONS 
until he was inducted into the army. Another son, Stephen 
E. Wright, now in the army, will join the firm. Other mem- 
bers of the staff are E. L. Gaffney and Mrs. B. Frye. Also in 
the office will be Mrs. James R. Wright. 


Raymond H. Filsinger 


purchasing agent for Crucible Steel Co. of America, 


| 405 Lexington Ave., New York, died of a heart ailment on 
March 5th while visiting his daughter, Mrs. Robert L. Bugsch, 


Scarsdale, New York. He was 58 years old, and lived at 303 
Pennsylvania Ave., Crestwood, N. Y. 
Mr. Filsinger joined Crucible Steel thirty-eight years ago 
as a clerk. He started in the Sanderson Works in 1906. 
He is survived by his wife, Mrs. Alvine J. Filsinger; a 
daughter; and a son, Lieutenant Raymond H. Filsinger, Jr., 
with the Army in India; and two sisters. 


Vogel-Peterson Enlarges Factory 

The Vogel-Peterson Co., manufacturer of the Office 
Valet coat and hat racks for offices, the Peterson checkroom 
line, and industrial coatroom equipment, now has located 
the factory in larger and more modern quarters in the 
central manufacturing district of Chicago. General offices 
and the sales department with a show room are maintained 
at 624 South Michigan Ave., Chicago 5. 

The company is preparing for increased production in its 
steel line when a general release on the use of steel is 
granted. A catalog with illustrations and complete descrip- 
tion is available on request. 


McBee Appoints Peru Distributor 

The McBee Co., 295 Madison Ave., New York, has an- 
nounced that Sanmarti y Cia and Empresa Rotographica 
M.A.S., associated office equipment companies of Lima, 
Peru, have been appointed distributors of McBee accounting 
equipment throughout the Republic of Peru. The South 
American companies have been licensed to manufacture 
McBee Keysort cards, Waxspot manifold sets and forms, 
and Unit Analysis statistical report forms. 

The contract was signed by Max Alfaro Southwell, direc- 
tor of the Lima companies, during a recent visit to the 
general offices of The McBee Co. in Athens, Ohio. P. M. 
Zenner, vice-president, completed the negotiations for The 
McBee Co. 


Product Designers Issue Booklet 

“Design for Profit” is the title of an_ illustrated 
booklet issued by Product Designers, 230 North Michigan 
Ave., Chicago 1. This brochure presents the company’s 
complete service from idea to blueprint to production line 
and packaging. It is designed to help manufacturers inter- 
ested in re-designing present products or developing post- 
war products. A copy may be had free on request. 


Norock Stabilizer Promoted 

“To rock or not to rock” is the question put to possible 
users of the Norock stabilizer in a recently issued leaflet. 
Colorful cartoons illustrate the point of the argument in 
favor of this mechanism to make any four-footed article sit 
firmly on an irregular floor. Manufacturers are the Saunders 
Valve Co. of America, Inc., Mamaroneck, N. Y. 
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mh “GRAY RUBBER PERFECTION = 
_ ERASES vs PENCIL, TYPEWRITING 


one ell shape ats ver-_ an G 
satile uses in Office, m @ : . 
Drafting —— ; Nanna _€ 


WELDON ROBERTS RUBBER COMPANY 
Newark 7, New Jersey 


_ re -_- ee 


For today’s Fast Pace I use 
STYLEWRITER RIBBONS and MIDNIGHT CARBONS 


Swrsswesen's extra length means fewer ribbon changes— 


a saving of time for the busy secretary. 


And Stylewriter’s superfine weave means sharper impres- 
sions, easier-to-read carbon copies—an all-important saving of 
time for the busy executive. 


The time-thrifty companion to Stylewriter Ribbon is Mid- 
night Carbon. Famous for making clean, sharp copies, 
Midnight Carbon is surprisingly easy to handle—never curls 
or wrinkles. It’s durable, too—it wears and wears and wears! 


THE CARTER’S INK COMPANY 


Garlon and Ribbon Specialists 
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“UNACCUSTOMED 
AS 1 AM 
TO PUBLIC 
BOASTING...” 


DIXON TICONDEROGA 1386 NO2 


MADEIN 
USA 


lake a Lip- fova. happy 
force, hugh offi Ci kaatep. 
Qud peat Ec lites 
| | Pisoue 
| tend Lroqa; 
| 


‘o te. 

Re ere 
oP’ | — 
Demand ...the fine American Pencil 


with the fine American name. 


TICONDEROGA 


Joseph Dixon Crueible Co., Dept. 6-35, Jersey City 3, N. J. 


66 OFFICE EQUIPMENT DIGEST—Fer Purchasing Agents, Controllers, Office Managers March, 1945 


\ 


$PEE-OOTIER 


A REVOLUTIONARY DEVELOPMENT 
IN DRAWING DEVICES 


dotted lines 
ina 


split second. 


INTERCHANGABLE 
REFILLS 


A. Produces even dotted 
lines 


B. Dash and dot 
C. Dash and two dots 
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“SPE. DOTTER” 


Made in two sizes, transparent plastic, fully graduated 
for ruling and measuring. 


#8 Spee-Dotter, 17" x 8", centimeters and inch 


SEE bb 5ac2Gnssdasecauseee es List Price $1.00 
t12 Spee-Dotter, 17%" x 12!/g", inch in 32ds and 
er re re rr List Price $1.50 


SPEE-DOTTER rushes the finished work of draughts- | 
men, architects, engineers, designers, artists, stud- 
ents, layout men, accountants. 


NEW: METHODS ENGINEERING RULER 


Write for Further Information and Complete Catalogue 


RULERS = TRIANGLES + NAVIGATIONAL INSTRUMENTS + STENCILS © PROTRACTORS + OTHER pevices 


CTH Files Company 


HARTFORD, c ONN 
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AMERICA’S LATEST 
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The abov i 
ve cushion (as illustrated) is mad 
ade of 


\ woven W 
aterproof fib 
gro Edges. me oe pe—z2 inch Gussett 
o. 7KH (Executi . sizes—Style KH 
No. SKH (Sid ive) Size 17x18 
, no) Sie i i \riple urpose 
o. 4KH (Steno) Size ae $2.70 High quality; Jow ©0 t. er" P — 
olga that is the story n 
COVERS " a nutsh They re perfec 
for storage filing; * sre ideal for every 
day pinding- Their ©4 acity—2nd their 
uses—are almost Jimitless 
| Everyone who can use low cost Joose 
leaf pinder—and hats every» dy—will 
fr find Acco 2 Piece COVERS just the 
‘i thing t° replace expensive ring oF post 
t 
50 pinders Everyone who has paper : 
a file—and hats everynody will we 
- ome A CO 2 Piece COVERS for thet 
9 . 
ficiency> large capacity 
stud- Rubber Floating Offi . neatness> e y 
ER ay eaten cushion with L ice Cushions Made of fine quality pr esboat a, equip 
n felt f i t . ea 
Box Ty pea inch Gussete. anes inbedded ped with acco Fastcnen - me on 
a _— ange of sizes—yoU win a 
am SOAS es—Style AC s. a rang ” nimi eae d- 
Ne. 15AC (Exec) ee $4.50 tomers and keep their pinding ge 
No. 15AC (Si cutive) Size 17x18 Each List 7 ae acco = tees ovERS. # 
‘ ide Chair) Size 15x16 $5.00 ships 
NTIRE BREW: ach List st and see: 
BREWSTER M LINE OF OFFICE CUSHIONS 
TER MANUFACTURING | A O 
G (0. 
PRODUCTS: INC. 


WER Devices 1274 FLATBUS 
H 
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rch, 1945 | 
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u% he Retail 


10 CENTS 


to you 


SEND A PENNY 
POST CARD WITH 
YOUR NAME AND 

ADDRESS .. . TODAY 


AT OUR EXPENSE 


Tiffany 


ws 
mpEieue PENS 


WITH 


FUSE-TEX 
PROCESSED 
LEADS 


NATIONAL PENCIL CO. 


SHELBYVILLE, TENN. 
220 FIFTH AVENUE 


NEW YORK 


or trays — Takes 


less space than]. 
average 


assembly ri 


els 3V-S to 12V-S use standard 
‘ods. 203 Sengbusch Bldg. 


.. available NOW, to step 
up your office efficiency. 


Made without an ounce of steel or 
rubber—without altering the basic 
design which made its reputation as 
one of the greatest aids to desk 
workers. Your employees appreciate 
how the Kleradesk helps them han- 
dle paper-work without confusion or 
disorder. . . . The base and assembly 
rods are wood. The uprights are 
treated hardboard which gives a 
warm, pleasing appearance and great 
durability. A companion item to 
the popular glass Handi-pen set. Or- 
der both . . . See your stationer. 


Sengbusch Self-Closing Inkstand Co. 


Milwaukee, Wis. 


Model 6V-S 

(illustrated) meets 
requirements of the 
business desk. Mod- 
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MONEY-SAVING IDEAS 


FILING supplies users can profit 
by using the new products and sales 
helps which will be made available by 
Wabash in 1945. Many Manuals to 
educate file clerks in the more efficient 
indexing and handling of records were 
issued in 1944 and more are scheduled 
to appear in 1945 along with a new, 
easy-to-use, fully illustrated complete 


—E 


SNAP-APART 
FEATURES 


line catalog. Ask for a copy of the PARTI 


Bank Manual which is now ready for 
mailing. It tabulates methods of serv- 
icing and indexing bank files. There's 
a big advantage in using Wabash 
service and supplies. 


March, 1945 


For Index to Advertisers see page 34. 


EASY TO USE 
SAVES 2 THE TIME 
ELIMINATES ERRORS 


@ Government Approved, Printed on Buff Paper, 


with Serial Numbers. You do not have to apply for your 
_ serial numbers! We take care of that for you. 


@ Your Name, Address, Social Security Identifi- 
cation Number on All Four Copies! 
@ An Extra Copy for Your Own Office Records 


@ Carbon Paper Already Interleaved, Quickly 
Removed with Detachable Stub ! 


oe 


ready NOW! 


NEW, 1945 W-2 
“withholding receipts” 
with serial numbers 


AVAILABLE 
IN 6 - SET 
CONTINUOUS 
STRIPS 


HE Watts’ Snap - Apart 
Forms are also avail- 
able in continuous 


strips of six sets — perforated between sets for easy sep- 
aration. Especially 


with large pay- 


rolls. Saves time in inserting forms in typewriter. 


The law requires! W-2 Forms be furnished every 
worker within 30 days after he leaves your employ. 
That means you'll need to have these forms on hand 
at all times. ORDER 


1945 supply NOW! 


WRITE FOR 
COMPLETE 
PRICE LIST 
AND SAMPLES 


ALFRED ALLEN 


WATTS 


COMPANY, INC. 
216 WILLIAM ST., NEW YORK 7, N. Y. 


Mfrs. Snap-Apart and Continuous Carbon 
Interleaved Business Forms. Est. 1897 
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Kril-Office Plans Unique Catalog 


Kril-Office Products, 170 W. Monroe Street, Chicago 
3, is planning something unique and different in the way 
of a complete catalog which they are calling a magazine- 
catalog. With the assistance of various manufacturers, they 
will feature in this magazine-catalog a series of short his- 
torical articles about the items presented. For example, 
upon turning to the pencil section will be found a brief 
history of the creation of the first pencil, with the how, why, 
and when of its invention, and a picture of the inventor. 
The magazine-catalog is a novel merchandising plan and 
is expected to be an important buying guide in the office 
equipment and supply field. 


Conger Named Bank Director 

Poughkeepsie, N. Y., newspapers reported in January the 
election of Claude M. Conger, president of the Wire-O Bind- 
ing Corp. in that city, as a director of the Fallkill National 
Bank & Trust Co., Poughkeepsie. 


UEF Receives Third Award 

A third Army-Navy “E” citation has been awarded 
the Bridgeport Works of the Underwood Elliott Fisher Co. 
The citation, in the form of a second white star to be added 
to the “E” award pennant, was given for exceptional pro- 
duction on much needed and critical war materials. 


Remington Rand Gives Sales Helps 

“Graph-a-Matic Control for Sales Management” is 
the title of a 96-page booklet issued by the Systems Divi- 
sion, Remington Rand, Inc., Buffalo, N. Y., in which are 
described Graph-a-Matic aids for sales departments. Col- 
ored illustrations and detailed descriptions outline the 
uses of many Remington Rand aids to salesmen and sales 
management. 


Ames Organizes New Company 
Hazen R. Ames, president of the Ames Supply Co, 
Chicago, has announced that a new corporation, under the 
name of Ames International, Inc., has been organized for 
the express purpose of handling all foreign business, 
This business will be under the management of Luis de 
Olazarra, as vice-president and general manager of the 


LUIS de OLAZARRA 


Ames International, Inc. 


corporation. He is well known throughout the trade due to 
his many years of experience both here and abroad. 

It will be interesting to his many friends to know that 
he is‘a substantial stockholder of the new corporation. 

At the annual meeting of the stockholders and directors 
of the company, which’ was held recently, new officers 
were elected. These include J. D. Marvil who was promoted 
to vice-president and general manager. He was formerly 
secretary of the company. During the last five years he has 
been assistant to the president, H. R. Ames. 

A. R. Ames, Jr. was elected secretary. Mr. Ames has been 
connected wtih the company for seven years. 

A. W. Kartous was elected vice-president of the southern 
division. Mr. Kartous has been operating the Dallas office. 
C. T. Bills has been named eastern division manager. 
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HALL-WELTER CO. 
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OFFICE EQUIPMENT DIGEST—For Purchasing Agents, Controllers, Office Managers 


Our production units are all set and ready to go 
the minute we get the starting signal for full 
scale manufacture of Error-No line-by-line copy- 
holders. 


Right now we are accepting orders for these 
famous high quality all-steel copyholders. De- 
livery dates are still uncertain, though, because 
war work naturally gets priority. 


When Error-No copyholders start coming off 
the production line, it will be first ordered, first 
filled. Even though we can’t guarantee a definite 
delivery date, we probably can ship your order 
much faster than you would expect. 
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SHARP COPIES with 


That’s the great secret to re- 
peat orders for Nev-R -Kurl 
Carbon Paper. Once a typist 
has tried Nev-R-Kurl, she'll 
convince her “boss” he'll save 


Will not curl, tree wrinkle or 
smudge. 

Gives 35 to 50% more copies 
per sheet by actual tests. 


no “Treeing’ 


money because use will prove 
Nev-R-Kurl lasts longer and 
makes sharper, cleaner dupli- 


cate copies. 


NEV-R-KURL Carbon Paper 


Universal adaptation — same 
sheet works on standard or 
noiseless typewriters, billing 
or bookkeeping machines. 


Chu P. rin 


WwooD 
Stamp Pads 


Tests show double life of 
average pad. 


Ree er Samples sent when requested 
on business letterhead. 


avenrauer- ove 
STAMP PAD 


Will not warp or sag. 
Easy re-inking. 


Ink dries instantly on pa- 
per, but never within pad. 


Phill , 
—— oenibe Co. Inc. 


Presittent 192 Mite STREET 


Practically indestructible. 


ROCHESTER, oe. WW 


CAN BE PURCHASED WITHOUT 
PRIORITY OR RATION CERTIFICATES 


Rebuilt 


DICTAPHONES 
EDIPHONES 


SINCE 1923 
QUALITY REBUILTS 


CLEARTONE CYLINDERS 


Our economical, lined, smooth textured prod- 
uct of long years of experiment and research, 
is the ideal cylinder for dictating perfection. 
Complete satisfaction guaranteed with every 
order. 


A stock of approximately 1,000 machines, of 
all models, to choose from. Obtain modern 
efficiency and voice clarity through the pur- 
chase of our guaranteed rebuilts. 


AMERICAN DICTATING MACHINE, Co., Inc. 


235 FIFTH AVE., NEW YORK 16, N. Y. 
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HARMONY 
is what America needs 
more than anything else 


. @ @ ae $s t PrP A eS 


Impert al 


asa 
Glider 


RO Lead 


The pencil that combines super strength and 
extra smoothness. Patented lead and exclusive 
bonding process make it 25% to 75% stronger 
than ordinary pencils. Gives hours of satin- 
smooth, effortless performance, with fewer: trips 
to the sharpener. 

Write for FREE SAMPLE on your letterhead, 
giving name of your pencil dealer. 

’ Manufactured by: 


RELIANCE PENCiL CORP. 


MOUNT VERNON N Y¥ 
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LOOSE-LEAF 
COVERS 


These modern, loose- 
leaf covers have 
scores of uses—for 
presentations, special 
reports, etc. Leather- 
ette finish — strong, 
flexible stock to 
withstand constant 
handling, several 
styles of fasteners. 


Standard 8!/,x 11" 
size. 
CHOICE of 6 col- 
ors; blue, red, black, 

grey, green, tan. 
$ 9.00 per 100 
$75.00 per 1000 


REE—Clip this 

ad to your let- 

terhead. We'll 
send samples for 
your inspection. 


IMMEDIATE DELIVERY 


AMBERG FILE & INDEX COMPANY — 


Filing Specialists Since 1868 
1602 DUANE BLVD., KANKAKEE, ILL. 


Prompt Delivery 


for 


PERMANENT 
INSTALLATIONS 


These modern presswood wardrobe 
racks are not temporary “war ba- 
bies", but are built for permanent 
installations, incorporate all of the 
patented PETERSON efficiency fea- 
tures of: Spaced coat hangers, where 
wraps are kept dry, aired and "in 
press." Individual ventilated hat 
spaces, space-saving efficiency—ac- 
commodate 3 or 4 persons per sq. ft. 
of floor space. And, where desired 
built-in, lock boxes, umbrella racks 
and overshoe shelves. Sell this silent 
wood equipment today with confid- 
ence. Matching add-on units will be 
available in both wood and in steel 
over the years, in single and double 
faced costumers, wardrobe racks, 
and locker units. 


Write for catalog sheets and name 
of local dealer. Buy what you need 
today and add matching units as 
required. 


Write for Bulletin G-4 


Shes 


VOGEL-PETERSON COMPANY 
“The Checkroom People’ 


E 
he 
624 So. Michigan Blvd. Chicage 5, Ill. 
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= Height 15” 
‘Top Diam. 12” 
Bott. Diam. 10” 
Poplar office Sine 
- strongty built. waste 


& ket, appropriate for 
= xecutive ond emp 


a ie: Caters: Brown and: 


$ ae ts wee 


That No. 10° *30 - ae es ; 
fie No. TOV 30" x 12%" 


Sturdily constructed 
general ‘utility. basket 
*=suitable for use in Java- 
Wtories. and wherever 
petowels or other was 
we matertal accumylat 
Sequickly. 


Rat olorsiBrown and 


Olive Green ah 


16°30". 
SERB” x30". 
20" 2:30" 


K K jorge capacity m! 


5 : e- enfotted 
basket for Gen- 
Aeral industrial 
‘and commescial 
bie — built to 
tand rough 
usage. 
Is6:. mounted © 
‘on? wheels ¢ 


has Coors: 
Brown. and 
Olive Green © 


OR SER SATISFACTION 


Distributed by 


"BAINBRIDGE, KIMPTON & HAUPT, Inc 
218 Grdhiiede® St. 


g-t-r 
your filing space 
.e 


New York 8, N. y. 


e-t-c-h 


with BARKLEY 
Plastic TAB INDEXES 


Because their only thickness is above the 
card level BARKLEY Plastic Tab Indexes 
add extra inches of available filing space. 
Today more than ever this saving in space 
and valuable equipment is most desirable. 
They also give the PLUS benefits of 
MAGNIFIED VISIBILITY and ANGLED 
VISION. 


* Registered U. S. Patent Office. 


Established 1921 


Cu BARKLEY & CU. 
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ie WRITE 


CARBON PAPER 


and 2 
TYPEWRITER RIBBONS 


a Sg ETN 


V3 / A 
\ 


How to 


get the 
work out 
WRITE—on time! 


YOUR STENOGRAPHERS and typists can do bet- 
ter work in less time with these two efficiency 
aids: WRITE Carbon Paper, famous for produc- 
ing more copies and cleaner copies from each 
original—and WRITE Typewriter Ribbons, prop- 
erly inked for cleaner, faster, more legible typ- 
ing. ALL WRITE products are GUARAN- 
TEED for uniformity, quality and long ser- 
vice—they speed up your work . . . help 

you save money on labor and mate- 

rials. ASK YOUR DEALER, or 
write today for FREE samples 
and attractive prices. 


Immediate Deliveries! Bh 
420 Lexington Avenue 
New York 17, N. Y- 


WRIT 


RATED 
INCORPO FACTORY: Bridgeport, Conn. 


Trace Finest Art on Stencils 
Interesting, forceful cartoons, lettering and 
ruled forms easily drawn or traced on stencils 
with CLEAROSCOPE. Complete with writing 
plate, clamps for holding work, celluloid triangle, 
ruling stylus, shading screen, lamp base, re- 
flector, cord and plug. 


Heyer 


ALWAYS 


Quality 


SATISFIES 


| THE HEYER CORPORATION 


Quality Duplicators and Supplies Since 1903 
901-11 WEST JACKSON BLVD., CHICAGO, ILL. 
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pail 


7) 


Patented lead and a special bond- 
ing process make it 25% to 75% 


stronger than ordinary pencils. Point 


~277-No. 2 


won't snap, crack or shatter, even 


under extreme writing pressure. 


DURO Zaza 


Stays sharp longer, gives smooth, 
effortless writing performance. 
For FREE SAMPLE, write on 


your letterhead, giving 
name of your pencil dealer 


Templar 


‘Templar DUROLoacé PENCILS 


“ 


MANUFACTURED BY , E 
RELIANCE PENCIL CORP. QQ0M@0 mt. vernon. n.y 


HEVER Quoliy{LEAROSCOPE BRaSCPaS 


OFFICE EQUIPMENT DIGEST—For Purchasing Agents, Controllers, Office Managers 


Mimeo and other Dupli- 
cating Ink stains, o4, 
grease, etc. 


Quick, effective, pleasant— 
enjoys enthusiastic approval 
of copy machine operators. 
They like its thorough, yet 
gentle action, its pleasant 
scent and the way it keeps 
hands soft and smooth with- 
out disturbing nail polish. It 
has been tested, approved 
and adopted for use by 
many large firms including 
Bethlehem Steel, Timken, 
R.C.A., Inland Steel, Crane 
Co. and Ryerson. 


,Gne. 


Chicago 10, Ill. 


5 Ib. cans 


TRIAL ORDER—Send your 
order for 12 tubes today. 


464 West Superior Street 
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EUREKA 


Improved 


\ OFFICE LABEL BOOK-PAK 
Contains 25 Different Types 
of Office Labels 


One of the best sellers in stationery stores today—and now 
it offers your customer a bigger assortment—a greater number 
of labels for the popular selling price of 20¢. Eureka’s Office 
Label Book-Pak is indeed ‘The Secretary's Pal’. It contains 
a marvelous assortment of labels for every office use. Various 
sizes of utility labels, warning and special handling labels, 
shipping and mailing labels, alphabet and figure stickers, file 
instrruction labels, labels for C.O.D. and in- 
sured packages, collection stickers, etc., etc.— 
708 labels in all. A convenient, compact book 
that takes up little room in a desk drawer. 


PACKED IN COUNTER DISPLAY BOX 
3 dozen to box 


Ask your dealer for prices and discounts. 


EUREKA SPECIALTY PRINTING CO. 
Sales Department, Stationery Division 
11 W. 42nd St., New York 18, N. Y. 


\- PAx GUM MED mm BP 5 


READJUSTMENT 


At the service of American busi- 

ness, for current readjustment of 

office layout to insure continued 

operational efficiency at the high- 
est level. 


x *« F® ff Ff 


KENNETH H. RIPNEN COMPANY 


Incorporated 


101 Park Avenue New York 


Office Layouts Factories 


Warehouses 


\COO*K'S# 


STEEL FILE SIGNALS 


KEEP AN OFFICE FROM ,; 


/;$ 


BECOMING A MADHOUSE! 


Attached to file cards, ledger 
sheets and other records, Cook's 
Steel File Signals segregate 
groups of facts for instant use. 
This easy accessibility quiets 
down office confu- 
sion, saves hours 
of valuable time. 
For all filing sys- 
tems. Samples on 
request. 


alana 


EEE EeeeeeesS 
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to YOUR 
RUBBER BAND 
PROBLEM 


Keep cancelled checks, deeds, mortgages, 
insurance policies, vouchers and documents 
neatly tied together. 


PULL either end to tighten. 
PULL shorter end to loosen. 


PULL FASTENERS do not dry out, crack or break while 
in use ... eliminate the danger of documents becoming 
lost or separated ... used by Banks, Utilities, State, 
City, County Offices, Insurance Companies, Libraries, 
Railroads, Business Offices and Manufacturing Firms. 


Write for Sample and Prices. 


SCHLEGEL MANUFACTURING COMPANY 


277 North Goodman Street Rochester, N. Y. 


See page 34 for Index to Advertisers. | 75 
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RADE MAR 


EYELET PUNCHES 


Needed in Offices the World Over 
THEY GIVE ‘ 


66 99 
Wore P. ower fo You 


SEND FOR CATALOG 


THE WM. SCHOLLHORN CO. 


STATIONERY TOOL DIVISION 
NEW HAVEN 9, CONNECTICUT 


(BE 


ALLIED FLAGS for 
V-DAY 


Stores, offices, lodges, churches, etc., are rushing to 
buy flags for V-Day. Get your share of this business 
NOW. Write for illustrated price list on Allied Flags, 
flag groups, etc. 


Roll of Honor 


Big demand now for PERMA- 
NENT plaques honoring service 
men, to be ready when they come 
home. This beautiful walnut 
ue carries individual gold- 
rdered name plates, with names 
in silver. Magnificent effect, per- 
manent. Sizes for any required 
number of names. Write for 
price list today. 


REGALIA MFG. CO., Dept. T, Rock Island, Ill. 
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Diamond Jubilee for Cooke & Cobb 

This year marks the seventy-fifth anniversary of the 
founding of the Cooke & Cobb Co., 57 Ninth Ave., New York, 
manufacturers of expanding envelopes, file pockets, and 
wallets. In 1870 the business was established at 17 White- 
hall St., New York. 

In 1875 the business was moved to larger quarters at 40 
Broadway. Originally the company manufactured sales 
ticket books, carbon papers, marking pencils, oiled boards and 
renewable memorandum books. The introduction of the ex- 
panding or accordion files was so popular that in 1883 the 
company was forced to larger quarters at 144 Chambers St. 
The success of the Favorite expanding manila file encour- 
aged the introduction of expanding files in other qualities 
and various sizes as well as document envelopes, wallets, and 
file pockets. Still larger quarters were sought in 1899 when 
the company built its own factory at 211 Steuben St., Brook- 
lyn, where they remained until their removal to 57 Ninth 
Ave., New York, in 1940. 

Cooke & Cobb products now are used in almost every 
civilized country on the globe. 


Commercial Controls Plants Receive "E" 

Plants A and B of the Commercial Controls Corp., 
Rochester, N. Y., have been awarded the Army-Navy “E” in 
recognition of high achievement in the production of ma- 
teriel for the ordnance department of the U. S. Army. 

The formal presentation of the award was made at simple 
ceremonies of a military character at Plant A on February 
16th when ranking officers of both the Army and Navy were 
on hand to present “E” flags and pins to employee represen- 
tatives. 


REDUCE OFFICE OVERHEAD 


WITH THE DELBRIDGE SIMPLIFIED 
WITHHOLDING TAX CHART 


No an advertising novelty, nor is it a “free chart. Ex- 
pertly designed to enable the average office employee 
to quickly and accurately prepare your deductions. Shows 
all figures required, including the 18% and 22.5%, and daily 
and miscellaneous deductions. Eliminates costly errors and 
delays in your payroll department. Guaranteed to comply 
with all provisions of the tax law. 


AUTOMATIC — COMPACT — EFFICIENT 


Published in four editions for Weekly, Bi-weekly, Semi-Monthly 
or monthly Payrolls. 


$2.50 each aT Your DEALERS 


DELBRIDGE CALCULATING SYSTEMS 
2502-10 Sutton Ave. St. Louis 17, MO. 


WHITE & COLORED 
* Boxed Writing Papers 
* Air Mail Stationery 
* V-Mail Stationery 


L. HYMAN & SONS 


46TH YEAR OF DEPENDABLE SERVICE 
102 PRINCE ST., NEW YORK 12, N. Y. 


M. 
FULTON 


March, 1945 


CAN QUALITY BE ASSURED? 


Yes ... by insisting on 
Name Brands! 


All-Weather Stamp Pads and Inks 
Dri-Kwik Stamp Pads and Inks 


Fulton and Service Daters 


Fulton Business Outfits 


Pe lin SPECIALTY CO. 


200 Fifth Avenue New York 10, N. Y. 
Factory at Elizabeth 1, New Jersey 
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Tuin Pin- ups for Profits 


MOORE pusn-pins 


* THE PIN WITH THE HANDLE 


PUSH-LESS HANGERS 


* THE HANGER WITH THE TWIST 


Every home uses both Hangers and Push-Pins for 
heavy and light mirrors, pictures, wall decorations. 


MOORE PUSH-PIN COMPANY :- Since 1900 
113-25 Berkley Street, Phila. 44, Pa. 


GRIPTITE 
BANDS . 


The Permanent Successor 


to Rubber Bands 


GRIPTITE Bands are a definite need in 
every office. 

They are easily applied; quickly removed. 
They hold papers such as cancelled checks, 
deeds, mortgages, insurance policies, ° 
vouchers, and other documents neatly, 
compress: 

They are quentechered in 14 lengths — 
6" to 54" long. 


They can be used over and over again. 


Write for samples 
and prices. 


ROCHESTER WIRE-O BINDING, INC. 


108 MILL STREET 


ROCHESTER, N. Y. 


Genuine Art Corners by EN GEL 
For Photo Albums, Scrap Books 


NATIONALLY ADVERTISED for mounting snapshots, postcards, clippings, 
stamps, etc. 


C74 Grged 
PoCSxet TRANSPAR() 
ort Corners ort Corners 


Will mount prints “Clear as Glass." 
tight or loose, Complete visibility, 
Prints or stamps 

— removable at will, 

YQY- 100 in boxette to 


filed in back. 


100 of a color in 
mae to sell for 


negatives can be 
sell for 15c. 


Order from your wholesaler or write 
ENGEL ART CORNERS MFG. CO., 4709-11 N. Clark St., Chicago 40, Ill, 


Lucite 
BOOKENDS 
Crystal clear lucite ... with rich 


silver finished filigree. Three 
models available at $4.50 retail. 


Do you stock the $100 perpe- 
tual calendar; it retails at $1. 
Immediate delivery. 


Write for complete catalog. 


ALMAC Plastics 
322 East 23rd St. 


Inc. 


New York 10, N. Y. 


EXPENSE BOOKS 


Everyone needs them now—more 
than ever before—for income and 
payroll tax deductions. 


BEACH’S 


“Common Sense" 


Expense Books are recom- 
mended by income tax men 
and endorsed by the countless 
army of salesmen and travelers 
who have used them for more than half a century. 


Beach Publishing Co., Detroit 2, Mich. 


HONOR ROLLS 


Featuring the individual 
changeable letter method or 
the embossed name strip 
style. Many designs to 
choose from. For large or 
small capacities. Send for 
illustrated folder giving all 
information. 


ACME 


HONOR ROLLS 
37 E. 12th St. 
New York 3 
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PAYROLL CALCULATION 


- Becomes EASY and is SIMPLIFIED with the 
NATION-WIDE WAGE RATE CALCULATION BOOK 
Over 20,000 accurately All figures listed in '4- 


pre-calculated figures in WAGE TABLES} | hour intervals giving 50 


* Streit pounD "| 40c to $1.50 | 2¢‘hours sime and hal 
to lie flat when in use. per hour 10 hours double time. 


NO CALCULATIONS! }® ‘° £°« i= 2: s°:|COPY THE AMOUNTS 


Supplemental rates of '/4c, ‘he, He, le, Wace, 2c, 2/ee, 3c, 3'/2e, 4c, 4/2c per hour 
are included for use in computing the in-between wage rates. 


A Tested 95 SAMPLE SHIPPED 
Wage Book q Pg . ON ORDER 


THE COLONIAL CO. 2954 Quentin Rd., Dept. B, B’klyn 29, N. Y., Dewey 9-284 


Save Desk Space...Gain Convenience 


Kock. aS For Modern 


efe 
REG. U. S. PAT. OFF. PATS. APPLIED FOR Card Filing 


Here’s the perfect on-the-desk 
container for card records. Re- 
quiring only a 15 inch long 
space, Rock-A-File Card Files 
open to a finger touch, making 
entire contents instantly avail- 
able. Improved models of 
ye Green or Walnut in 

popular card sizes. Twin 
titles 5 holds 2400 cards. The 
single model holds 1200 cards. 
Sold by leading stationers and 
office suppliers. 


ROCKWELL-BARNES COMPANY 


Specialists to the Stationer Since 1903 
35 €.WACKER DR. CHICAGO 1, ILL. 
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ve Awol treated foisad WAR MEMORIAL , 
= PLAQUES... 
RAISED LETTER PLAQUES * 
MOUNTED ON GENUINE 

0 SOLID WALNUT SHIELDS * 
REAL BRONZE 
a BRAND MANY SIZES & DESIGNS =s_y 
stomps ERASER and CLEANER ey S's 20e wowor rou Praqves ® 
=% THE ORIGINAL AND STANDARD —— 

INTERNATIONAL BRONZE TABLET C0. 

P F 1. ‘omen Po wine. 6 EAST 22nd STREET - NEW YORK 10, NEW YORK 


2. “ARTGUM” is friable—has no deteriorating content. 
3. “ARTGUM” doesn’t abrade the surface of paper. 
4. “ARTGUM” contains no grit. 


Available for immediate delivery! 


5. “ARTGUM” doesn't dim ink lines or delicate im- KARDEX—ACME—Y & E—GLOBE 
printing. WERNICKE—POST INDEX—RAND 
6. “ARTGUM” is a surface cleaner with a light touch. and other visible systems. 


Insist on the original and standard Addressographs, Multigraphs, Mimeographs, Dictating 


machines, Steel Files, Lockers, and Shelving. 
» All completely rebuilt and guaranteed. 


THE ROSENTHAL CO. “The House That Confidence Built” 


45 EAST 17th STREET, NEW YORK 3, N. Y. 


Universal Office Equipment Co., Inc. 
7-9 Waverly Place, New York, N. Y. GRamercy 3-3741 


Government Surplus—Exceptional Value! 


BRAND NEW IN ORIGINAL CARTONS 


K e a . 
mi Wilson -Jones Columbia Posting Trays 
ng ‘ 
‘half, with stands and covers, 
time. equipped with lock. 
— Wood construction. 
JUNTS Operating mechanism on 
aeminanels front and rear compres- 
per hour sors of steel, exactly as 
e used on pre-war trays. 
Has drop side for offset. 
|HIPPED F Olive Green finish. Will 
RDER rom the moment you sharpen a Navigator take cards up to 10" 


wide and 7" high with 
cover (any height with- 
out cover). Equipped 
with stand on roller bear- 


Pencil, you get smooth, uninterrupted 
performance right to the very end 
You'll always find the same uniform 


grading “fore, aft and amidship.” ing casters. 
S. OUR SPECIAL LOW 
aight grained cedar, smooth, — 
long wearing lead, and $1 8.75 
workmanship backed by EACH 


years of experience make 
the Navigator a born /g EXECUTIVES-on-the-run like No. | for 
leader in its field. it, ee 


F.0.B. New York 
Shipping weight 45 lbs.—Measures 2034" long. 


Above can be equipped to take cards up to 12" high 
with new metal cover and lock only $26.75 


each. 
Write, wire, phone at once. 


COLUMBIA TRADING CORP. 


7 Waverly Place, New York 3, N. Y. @ GRamercy 3-3741 
Merchandisers of surplus materials. 


March, 1945 When writing advertisers please mention Orrice Equipment Dicest 79 
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4212 TIME CARD 


ACME PUBLISHING CO. 


A Fme Card 


FOR 
EVERY TIME CLOCK 
International Simplex 
Cincinnati Time Cards 
in stock at low prices 
TIME CLOCK RIBBONS 
TIME CARD RACKS 
Immediate Deliveries! 


36 EAST 23rd STREET 
NEW YORK 10, N. Y. 


SCRAP BOOKS 


@ Fabrekoid Covers in black 
only 

@ Screw Post Metal Binders 

@ Six different sizes 


#80....10'/2 x 8 #83... 15/2 x 12% 
#81....112 x 9% #84....16/2 x 13% 
#82....13'/2 x Il #85....23 x 18% 


Prices on Request 


MAJESTIC LOOSE LEAF INC. 
122 Spring Street New York 12, N. Y. 


CHAIRS 


Folding Chairs 
MANY STYLES 


Tablet Armchairs 


Prompt shipment from 
stock. Please specify re- 
quirements when inquiring. 


ADIRONDACK 
CHAIR COMPANY 


Genuine Leather 
DIARIES 


(1 year and 5 year) 


We have a complete line of well made genuine 
leather diaries in assorted leathers and styles. 
Priced at $22.00 per dozen. 


JOSEPH REDEGELD & CO., INC, 
WHOLESALE STATIONERS 
139 FIFTH AVE. NEW YORK (10) N. Y. 


ROLL TICKETS 


COAT ROOM—PARKING 
BAGGAGE—REPAIR CHECKS 
CASHIER CHECK PADS 
COUPON RAFFLE BOOKS 


RESTAURANT CHECKS 
MENU SHEETS 
SALESBOOKS 


Dept. G 
Drawing 
on 0 R: LLA ol 
ARTISTS’ Drafting 
MATERIALS , 
: Materials 
“DURA-SEAL" m 
a Tracing and 
Drawing Paper 
o o 
General Drawi — ts 
walle le T Squares, Triangles 


WHOLESALE ONLY! 
THE MORILLA COMPANY, INC. 
COOPER SQUARE NEW YORK 3, N. Y. 


RITE-RITE MFG. CO. + DOWNERS GROVE, ILL. 


SUBSIDIARY OF JOSEPH DIXON CRUCIBLE COMPANY 


IMMEDIATE SHIPMENT FROM STOCK 


AMERICAN TICKET COMPANY 
515 GREENE AVE. BROOKLYN 16, N. Y. 


zxKkKeeweKK KK 


HONOR ROLL 
* PLAQUES x 


Dignified Tributes to Your Men 
in the Services 
These Victory Cast Honor Rolls 
with raised letters present impres- 
sively the names of those you 
would honor. Cast in a material 
that both looks and feels like 
BRONZE. _ Send for Illus. Literature 
Arrange now for Postwar- BRONZE 
TABLETS. Avoid delay later. 


UNITED STATES BRONZE SIGN CO. INC. 


“BRONZE TABLET HEADQUARTERS” 
570 BROADWAY, NEW YORK 12.N. Y. 


a —. ae CS aed “hts a> ee. tc oe Pt es! i 
ait ee ™ - : i : " i ae . 
ae | 
ae \¢ D 
; a 
: =a . = 
ks oe - 
ae q rein = : ee. 
rc ae E 75% poy mqe Sede EO P pre 
7 5 erases fT) _ <—- 
cs Cc . 
ee oo 8 — 
a SS 
# Po 
me = ( 
% a) 
ji See 
. — a— >| 
5 — We | 
~ A 
E - \ 
B 1140 Broadway, New York 1, N. Y. | 
= 
| Tenge 
% Uke s"s* | 
se =i oe | 
a Hy 
; hs 
: ea 
. TAS Va 
‘ | a ir a | 
* ‘ . , | eee ese 
buis Kame - bis 2 ¥ a bo 
% j i. Be cae 3 = | 
a = 7 9 : ia Bose : bs Srneenme: sense 
ees — / way ee 
j : Bid aa af fread sae _ a ; ore 
- * ° a 
i eS ee 6=—Cti‘(sté«E Ss, ae 
eo i =z; 3 : Bak WAR geet 
: (iC RT ee, (ONDS 
BO ficrantec Doncst- Quay 
a | _ Sear Sapa = Sa 2 
| 
7 | ; 
| 
: 80 Index to Advertisers see page 34. March, 1945 
wee : eer " . a ot a a Sages ee j ES = =F ae, 
a a ie — ave —— CO lc ee sO OT OC 


good ways 
to speed up work in the office 


“Numbering Machin Bates Stapler 


The acknowledged leader 
throughout the civilized 
world for more than 


Makes ‘its ‘own staples. 
5,000 in one loading. 
Can't jam or clog. Rugged. 


Bates 
MunKee Pads 
-Reversable, renewoble 


filler. Clear, clean, impres+ 
_ sions, Long-lived. 


Bates 
File Fasteners 


Loy “fiot, bind tight. 


Ss Feeds, inserts and crimps 
eyelets in one instantane- 
us automatic operation. | 


waste container. Compact. 
_ Economical. Long-lived. 


Telephone Index List Finders 


Simplest listing devic : 
ever made. ideal for hom 


Spin the knob and folie 
the red line. Finds 72( 
umes or numbers, presto 


All these Bates office helps have been tested in years of use. Production of munitions, radar, 
gun sights, etc., have made it necessary to temporarily suspend the manufacture of one 


or two items; and curtail others. But what family has not got some absent ones these days? 


Bates quality products 
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She loves to type. Some day, from her flying fingers. words wi 


a a or take wing that shape the destiny of men 


7 fs and their affairs . . . words that inserib 
quietly form and march straight and their thoughts and ideas in black ia 
true across the sheet. 


white . . . words that pour out their hope 
It fascinates her . . . to see the letters move and aspirations. 
at her command. every time she presses 
a chubby finger. 


For she symbolizes many American girls 
. growing up and grown. 
It’s so simple . . . and so much fun 


a Girls who. like millions of others during 
spelling out the words she knows. 


the past fifty years, have been given the 
But she’s doing more than that! She's learn- advantage of sturdy, accurate . . . and alwa 


ing the way to give wings to words . . . dependable . . . Underwood Typewriters. 
Underwood Typeuriters, Accounting 


Machines, and Adding Machines are the Underwood way. The way to develop 
available, subject to War Production the speed and skill she'll need to take 


Board authorization. Complete main- 
tenance service in 366 cities from coast over her important job of the future ... 
to coast is maintained for all makes 

of typewriters as well as for Underwood a is ’ 

Elliott Fisher Accounting Machines Her job as Secretary of America! : ; 
and Adding Machines. Look to her and her Underwood to give 


" Our Factory at Bridgeport, Your secretary, perhaps . . . or another an attractive picture of you in every letter 


So look to the Future Secretary of Ameri 
... the girl with the Underwood touch 
... to give wings to your words. 


Connecticut, proudly flies =" a > J . 
the Army-Navy “E”, business man’s. you write. 


Ya 
\ = awarded for the production of 


ecision instruments calling for 


eh ead eefemenallp of te Underwood Elliott Fisher Company one rack Avenue, New York 16, 


Copyright 1944, Underwood Elliott Fisher Com) Makers of Underwood Typewriters, Accounting Machines, Adding-Figuring Machines and Supplies 
pany DP z 


UNDERWOOD TYPEWRITER LEADER OF THE woRL®? 


cr et —— ae Be ae Se a F Be ee ey D> i. A: a. ; Seay pris 
a ae ay 
oe . 
= | £ 
ae oe ; a 
Bree . | — . te " si Le ee ae | a 
ane Ra i Bee eh e 
4 z = ‘ eo 4 oh 
eae | aes s ss ei ‘i os ae = 
a | | i —_ ee | 
iss f es me: ‘ Se : ; -— |. 
air | : tte é 3 a § 
_ ?. ? é _ 
Pei | ° = re — a : 
a . = “— 7 — 
ee | : om a ae ei . | 
ny City, * ae ee = _— 
Se ' - : eo a Oe : vee 
- _~ «a ~~ a TE 
‘a : ee 7 bs ; % $ ; ae 2 
= ee ‘ er ‘ a ’ Pe 
a . es ¢ : — 
tae ‘ eee . ae “Sa See % 45 
St . XN .~ ee 4 Oe >» - . 
i ’ \ x Ree oe i e Sean es re 
; Biases. © ‘\ ‘a } a : — Ses wk ve OS ere oe ‘ —s 
4 ; , a Fe 4 } 6 ue ‘ oe ee se are 2 pty salar a 
(a g " oo gtd ce = sal ‘aa “abe ns oa . eu : wr eh * 
ae ; i ee — i pomigaaatl ee lt 
“ee re . * 3 oil ~ Ae Meee ——— d = 
ane POS Se MMM 
oe a ¢ ra : a 
| 7 2 ye 2 8 ? 
, ~ ie 
nae : An. 2 
} ; 
a. Rv j 
> e. ies me ac pt Se ee ee oo aa ea a 
os, = 7) ee * ee ~ oo Ves aa ieee ¥ eer as a ae a ig cae 
a cs fae. a ee : 58 r. 2 , Ss ee ae: pacers: hae F 
Ren ee, of Ae : ‘ a ; aa: . Zi 
aries CE lc os i 
# ee oe a se ae 


n the 
nd alwa 


rriters. 


i pee i i ; i ee oe oe ee a Gere 
a he i ‘/ Bg 222 ; es ee? ok Be 35 ee 6 ere << Bae 
bps Sah ee - ; a cas a . 4 foe a ee oo a 
es oe , : q ar ae oe 2 aes es econ , S 
Sey ee : an : eee T es (ae. 6 ed Rae ee : ae : a 
ee ace > ee eee a” ae e ye 5 fe Bes: Gi i ee SS) i > i 
Spa ae se ‘ the ie a. E a: * ae 4 ae <. es me A ; a 3 
es a i ms i a ma) be ae i. Bt) ogy * fe : : 
i rnd ; — Bek yee G8 ae Coca 2 8 ox x ‘ 
H : ees ea, i 4 a es a ones ‘oo ee ite Cae ; 

. : nae ae ce ail Sas eo , i. ae a. : iy 
is. eS Ets a ps gl 5 -_ =e at a i. : > ae \ ; 
a & ; o. . i i J 2 as ‘ . a ie ee aie : Tey = S : 
tae d a. ._ 2 oe pe 7 
ee iS : 4 ‘3 oa ch ae ‘ee 3 ei s ss 

- = oe a a eS = es ee ee ee 
ss . : es pie, Stee "i! acete 2 aaa eS Ss ea = 
= a : ” ss: Pe ; rig i ' | aor es a “oe a 4 ; ws 
“= a ; . — , : Pt = e ee as supe | as i: ae on £ ASE, od =~ ‘- : : 
ae See : - oe ee Sie ‘ng Dh 
a 5 s 4 Bek Be “a Cae ae a. er an = 
a 5 © ae ed ee el 7 ee ; fea eee , 
” er eas 4 heat d ee ee ; ee eS : 
5 E i : Saas 7. : a an 
x ; : ; are: .. ae Dae aa ae dash : bs 
“a f — Ke a ae rs Pe er —. " 2 aed i, : ; De sii 
Pe bee ene tert: a me E> : ee oe ® ; oe 
5 ra a aa - pe All ue PN ) ae ae co rae ‘ ae 
lage a ies E i 2 a a Pe ia : ao = ; 3a 
é - ae ‘ Pee ; 7 Ou a ea rate : ce i : i 
eee: a ll a a oh = ee ae . es ae , E 
“ ne a eee bs tee So te: : ae Lt 4 ee ae 
‘ . e i on ee ae Ree ee, Cie a ates ‘ =) ae cen a ay 
4 au : Pa me aig 1 ar: oe Fay 2 s i ee S - = i; 4 
q i a = 2 E —* yi (aera sage Rey a. a ff) 7 
3 oe? : 2 - - y a wit. “ipa i We a Rae Bee: f 5 a, 
ee Pee i i = ee eS or ae Stes a hal) i ss i a eee. Z * 
& 7 ee Pe * ee Brie thee: Eee tS 5. a * \ : yt a 
— nou eke a aa we a cS) aay aa 4 = : ; is ged if ae ns 
sas A an - : oe ae i ve ; ek? ie) s ne 
% : 7 Ee aie os ; Fa Lee ae 2 se 4 “a 
‘ea j i : gett ieee ae ae 5. : i. af er a Ave he 4 
2 *. ae ep a ites Be ie. . ee a gs ig ba 3 : By 7 , : i 
4 i, ae is “4 mae" Fis Se - rea ee Ameer a cd : 
= a : = =. sal ae ee ae. ee oS a ee a Se, ee i. 
medias ie pine am , ze ae ete ee ae Re al Ae ae, 9 1a on 
Tr j a) Shoe - FT ee ce cee ae ee or ee 4 
F Betas ai igs 2. Ree a we gage > es eee a =: = mh) : a 
eee 7 a ee, coe aed i ae Peak: % ie Paced e 
bog es cial Re hae peti CS ne ene gerare ; ae 
, ie aod .. ec Se, ert 0 ae ie, oe ae yall s La es. 
_ 4 ee ‘ a. a ama. oe - aS per: _— oo : oe : 
' eet or : _ ae ae = pee tS 24 ho “Fr _ a ct RCo 
a - — ee. ae ae ey ae ek 
ee : oa = ° aS oe ae Tet: a ye oe Cae ‘Cie ae 4 
et: ef’ : ‘ a3 me co tee ie ae ee Ne ee. eae ie ne ? ’ ge oe : y 
d oot ie E 4 oS ae je r e2 eee =: eo eee: Ee ; iH 3 . 
ie Ce y =n =~2 e? |. =e ‘i a. a rm * es, as . 
‘ ya high ; : a / a im 4 ey 22, i rye: Pa 4 : ‘ : aA See ; 
et us oa sone 5) ae Maree, a eo «die . : s of i i ¥ 
— : 4 — — a . . i Bay a ¥ 
reg ; i) ., ae oe ie. Se = ie oe mo 3 ie 2 
ly Be: i ‘ie a gut be iam Y, 3. ; : : an ;, & a 
< a A os oe hee Coe in say ee ee A : Oe: a A ij 
| ae = dies 2 ner es a ee i Os ee + " 
3 ES / a z aa a ie 2 ¢ , .- fe ‘Tl eee : Soe ei 
he Bd a re pie tee ae ii lag te Se Sr ae He he 
ie Seung ee Ber * me oe Seay Se ran helt a ort iy : i 
2 ie . = ee ae aa? Ss a a oe oe a 
: epee ae Bis ee ae eee, Be Sa: I a oi & : 2 : 
a) iy ee an : ‘ ae oe c ae ca ; : : 
ee : a os oie tae 4 cae oe ; 
Pam an aor im ‘i es oa ery 2 TR dees iy : 
a a 2a 4 he ars fie . Bi a ate ifr Seale a ca os ane ues : 
‘Sige og one oe <a i 7. eee ee a ie i i a te 
' = oy : : a - i ae ee a a ee . Bc ane. ag ,o ‘ 
; ee ie ae = a ye < a | i ae Pale Pe ee. 
ton : a ae | mi ef aa Ag ie a4 ees an ee pee ha ee een ‘ ve 3 Le ae 
iS ee eee Jie = nee: ie es ie : eae . a 
: a. = a bn a 3 i ek co * ae ed E ext ay aes phe is 
m es a ie = ease: a Be Bs uy a pe " = ae 
: eens E oe ied iy Agee a Be ery 2 & . ees ae ee o 
as a — — lll ee see a 
ae a8 Bem sy =e! : a i aa Y we. Bi) Wy ices Dy ities oe ‘ee ‘i 
" — pa) ee es, hak tu oa i ¥ ae ae ‘ae * iy 5 bos Pah: 5 
es be Rees ie ee © eer a ee 4 : 
= i ‘ae ae tS ee ree a a 7, 
ig Bob.” 2 ot ea Dad ee ee ieee 4 2 ae age ee : 3 * 
i zs 3 Be eee ee oo 5 i co ee ‘ 4 a nee ¥ on ae: iy ven 
rae : are Merde at, + ee a i ee i as are : mv 
: “Tie “4 . J = Sa 2 ees sa ee Be ae (A aie . a 
: ay es & — on ee .. - ea 
: ey) — ; < a a Sa Fira —_ eee ae a : ae aes 
re ee Se E ; ioe 7: tae a ) aay ae 4 = a Ge 
ibe - oa a Ms a Re ee ae « > a ae aa 1 loa gy ‘ ‘ee, 7 
. an ae a i Seca 2: ee ar. 0 ye = ; 
words wi be : ae : ee : er : ca a = on q = 2 aa ae 
: ao Bas at. gt ee eS ae a ey ; i. oe = i ol 
of men a ‘ j Ae ed ait: : ayia eo moe wee i 4 me. Si. ; apie 
. J Z i meet) See ae ESS say ; j aa. : sy j 5 
t inscrip a heat ih hea : é I 2 ae eed é ies ee 
ee ce — oe a * ee po re & 
on ne * au a ea ~ a a a me : . AN ¢ ; 
. ia os i eras, # Tees Eee ah oe ae - 4 
ie1r Ps aes “Gans tae he ae. ae in mee Soe ge brs : ce 
hora i “'_ ae | a ae a an ae eee % 
ts ; _ | ea a ais ee fs Sele —. = ne ke 
ei, AG Pee eg ie 7 cA eg eo | ae ‘i + 7 i 
Ms oe : E ae ee 4! eds : 7 Bs Pie : 
% 4 ks ’ “ee ‘a et. Ae rer _: ee é ove i 0 be, ’ 
n gi Is - ia : oa _ an ake i, : ie a a Pa. ; i ; 
gir 2 2 ; eo a Oe ae Se eee fa Oe ee a = - 
t sae a Pee. Te a : ‘m 37) ee i oat ey) : 
ee sh i gee + Ba a ‘ ee i ia ue. A sl ue! a es q c 
ig i a 2 — rs ca = Be etn! -% ee co f ; : 
oe ' ~ Ties =a gt an hee 1 aaa, = J ear es Gate i 
duri a me : a ag 43 aegis 4 : eee | a ea el a [ ? 
uring : 4 t a él ie MA ae a " ee aa ‘% >: oth ae o - hie i 
tas. se 2 ie Pas 4 ee oe ae 2. te Pe 
me. a ae aa a ee a ie a. =o " in. ei a 
° ae —_ ula, .. er a : oa oe, ee : ire 
ry ari = Soom i i ae ‘= igo! aes : ; a ww . a. a ie ae. 
Bi a ee 2 tes at Wane oe Slog 2s " : ae 2 ee ge 5 
| - : a ee es ae es a ie —_ es a ‘aoe ee : 
, Se Ag es: a age a ae a) Ae tee of < , : ay oe : 
: F Bei ae a ae ae . TE i ee “‘“ i 
: ee a ee fe ee i we ele 2h : a 4, = 
Ame : - oe i cae a a Pia * aoe See a ; 
Fa ; q os cavhe aaa 2 Neg aes. oe, = 2 a A aan a . an 
wy. : Be .. aes Pen e! oe Poe cate 2 ae pS a : RE 
a “4 Roe . eee. cee as i an ae : i at 
- ‘i _ er ne (a aes) a es 20 5 a ei Wr is 
. x ne be yee Gm EB nans oe ia 7; ae F Uap! Ber Eis 
0 give i. > a a 2 : an Tipe eee a Fao ‘ Ca “ae a a e, .. 
1 raed ay oa = er ss Seed aa a jee eae a ke a: a a, ro 
ry letter oo ee 4 Ta e! - oe) Cer a aa kt age tee + eS Nie 
a : ei Sy Pe i i: es a oe eee = a é ra ie 
BY oe ie Bei oe : Giaae Aa = iSpy SaRe * oe ey ; 
2 ee 2 , or “a ae eat > 
a ed rie Sica pve. os a See ae i 
a ae : eo ee _ S oe es ae es 
i & r re an fe ie m: + =. ie a geht eS a : 
: Pence: : Se er = ae se a, ber > i . 
16, N. : | — soe” : 2; 2 
ae Beg te ae fg. ee es ee ae ‘aes : 
: cate ; j ‘es et. a2 Saree ee ; >) ae a f re 
eta a : i “3 ae a Ee. ote ey ageeete ie. fa a Mo ae 
bs Bi Se ore. oe oe ae ae 4 ’ ee ‘se gees 
5 = Be ky ie = Siemee a Po.) a ae ei 
4 ee mes 2. ee ea = ere : hee bike : 
RL& a a ae ae 7 i ie | oe. . 
waite Bij: i Psi. “iy hy ae a eS a ogee ae a ioe - 
Se. [—-.- a an > ks : ht ee gs : 
shan ian pe ee a 2) SS. etn ere Mee: rae is : 
i ‘ ; : a : ae hing tee ae ae ae ae be ay 2 eee aa ae I 
ik a t a ee ae wooo) ie pert i giles a ae : 
ils ls Li i ae = a2 a whe a © ie aie ot io it oe oe A lhe 
a he a tee {= ot = Lae ie 3 eee cad aa ; ve i 
oh mat ee pe ts . F fetes aes bs : , i ina ee re | ‘a ‘a eee 
oe fe as oa ; ri oe eee “a a eee ee OF ke ee: 
or naa B: at ae ee ae. ae ui oe he: ec, ee ae me i 
ao eS | a *, > | ae rian a = 2 ee in ee yah 2 ee ae jee Se o : i Rice, 
—— a oe 4 ee a re 
ee a) ae ee oO cae: are: an : = Sue : as i 
we) os ae i 


